T'JIABA MYHUIIUIIAJTBHOI'O OBPA3OBAHUSA
«KAMEHCKHWH I'OPOJICKOM OKPYT »

ITIOCTAHOBJIEHUE

01.04.2021 Ne 452
1. Maprroi

O gnecenuu usmenenuii 6 AOMUHUCMPAMUBGHBLIL Pe2lAMeRm
npeoocmaenenus myHuyunaivnou yciayeu «llpedocmagnenue apxuenvix cnpasok,
APXUGHBIX KONUIL, APXUEHBIX bINUCOK, UH(OPMAUUOHHBIX NUCEM,
C8A3AHHBIX C peanu3ayueil 3aKOHHBIX NPas U c0000 2parxcoany,
ymeepircoennslii nocmanoenenuem I’ nagpl Mynuyunaivbnozo oopasosanus
«Kamenckuii copoockoii okpyz» om 10.09.2019 Ne 1732

B cootBerctBUM ¢ PefepasbHbiM 3akOHOM OT 22.10.2004 Ne 125-@3
«O6 apxuBHOM [mene B Poccuiickoii ®enepaimn», PenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHu3alyyd MpPeAoCTaBAeHUs TOCYAApCTBEHHBIX U
MYHULUMAIBHBIX YCIyT», 3akoHoM CepasoBckoii obmactu ot 25.03.2005 Ne 5-0O3
«O6 apxuBHOM [gene B CBepAioBCKOH 00/1acTv», IIO0CTaHOBAEHHEM [ '/1aBbI
MyHULATIaIBHOTO 06pa3oBanus oT 10.09.2015 Ne 2442 «O6 yTBepkaeHun [lopsiaka
pa3paboTKW U yTBepXKAeHHs aJMUHHUCTPATUBHBIX DPerjaMeHTOB IpeAoCTaBIeHMUs
MyHULIMNANbHBIX ~ yciayr, Ilopsigka  TIpoBefieHHMs ~ SKCHEePTU3bl  MPOEKTOB
aIMUHACTPATUBHBIX pEerj7aMeHTOB TMpe/IOCTaB/JeHUs] MYHULIMMNANbHBIX  YCIYT»,
PYKOBOZCTBYSICb Y CTaBOM MYHMIIAIIAIBHOTO 00Opa3oBaHHs «KaMeHCKU TOPOJCKOM
OKpyI»

ITIOCTAHOBJIAIO:

1. BHecTn B AIMUHUCTPaTHUBHBIN perjiaMeHT Ipei0CTaB/IeHUs] MyHULIUMNA/IbHON
yciyra - «llpefocTaBieHue apXWBHBIX CIPaBOK, apXWBHBIX KOIMHWW, apXHMBHBIX
BBITTMCOK, UH(OPMALIMOHHBIX THCEM, CBS3aHHBIX C peaju3aliieid 3aKOHHBIX MpPaB U
cBoOO/T TpakgaH», YTBEP)KAEHHBIM ITOCTAaHOBIeHWEeM [JlaBbl MYHHUIUTIATBHOTO
obpa3zoBanus «KameHckuii ropojickoit okpyr» orT 10.09.2019 Ne 1732 (manee —
AJIMUHUCTPATHBHBIA PErjaMeHT), C/IeAYIIe U3MEeHEeHNS:

1.1. Ilynkt 15 pasgena 2 AZAMUHUCTPAaTUBHOIO perjlaMeHTa II0C/e BTOPOIo
a03alla JIONO/IHUTE ab3arem:

«B w1yuae BbIZJAUM CEKPETHBIX [OKYMEHTOB, 3asiBUTe/lb, WA €ro
Tipe/iCTaBUTeIb, JO/DKEH IpeZj0CTaBUTh JOKYMEHTHI, OATBEP)KAAtoL1e ero rnpaBo Ha
VCII0/Ib30BaHVe TaKUX JOKYMEHTOB.».






YTBEPXEH

IoCTaHOB/IeHueM ['/1aBbl
MYHULUMAIEHOTO 00pa30BaHust
«KaMeHCKHI rOpO/ICKON OKPYT»

ot 10.09.2019 Ne 1733

«O6 yTBepxxAeHNY AJIMUHUCTPAaTUBHOTO
perJjiaMeHTa Tpe/loCTaB/ieHUs MyHUI[U-
nasbHOM ycayru «Beiaua Komui
apXMBHBIX JOKYMEHTOB, MTO/ITBEp-
JKAAIOLMX MPaBO Ha BaJleHue 3eMiein»
(B pen. ot 01.04.2021 Ne 453)

AJIMUHMCTPATHBHBIN perjiaMeHT NMpe/0CTaB/IeHUs1 MyHHULIUNA/IbHON YC/IyTH
«Bbljaya KOoNuM apXUBHBIX I0KYMEHTOB, MOATBEP)KJAI0IIMX MPaBo
Ha BJIa/ieHHe 3eM/iei»

Pa3pen 1. O01mue mo/10)keHus

1. AJMUHUCTpDATHMBHBIA perjaMeHT TMpeJoCTaBJIeHUs] MYHHULIUIIA/IbHON
yoiyru «Bbilaua KOMWM apXWBHBIX [JOKYMEHTOB, TMOJATBEPKAAIOLIMX MPAaBO Ha
B/afleHWe 3emsieli» (Jjasiee — perjamMeHT) yCTaHaB/MBaeT TOPSOK M CTaHJapT
Mpe/ioCTaB/ieHdss ~ MYHUIUMIIATBbHOM — ycnyrd  «Bbljjaua Komumii  apXUBHBIX
JIOKYMEHTOB, TIO/ITBEPIKAAIOIIHUX TpaBo Ha BJIaJIEHUE 3emJieii»
(manee - MyHULIMNA/IbHASL YCIYTA).

2. PernmameHT = ycTaHaBAMBaeT CpPOKM U TI0C/e0BaTeIbHOCTb
aZIMUHUCTPATUBHBIX MPOLeAYP MYHULIUIIATLHOTO Ka3eHHOTO YUpeXXIeHUs «ApXUB
KaMeHCKOro ropojickoro Okpyra» (Janee - MYHMLUIIAJbHBIA — apXUB),
OCYILECTB/ISIEMBIX B XOJle TPeJJOCTaB/IeHUs] MYHULIUIMA/JBHOM YCIYTH, TMOPsSiZoK
B3aUMOJEUCTBUSI MeXJYy [JO/DKHOCTHBIMM  JIMLIAMM,  B3aUMOJEMCTBUSL  C
3asiBUTEISIMMU.

Kpyr 3asiBuTesnien

3. 3asiBUTE/IEM Ha TOTyYeHre MYHULIUMIIAIbHOM YCITYTH SIBJISTFOTCS:

1) ¢usuueckne ¥ OpUIUYECKHe JIMIja, OOpalljaroIrecss Ha 3aKOHHBIX
OCHOBAaHUSIX K apXWBHbIM [JOKYMeHTaM, B Le/IIX TOJIy4YeHHUs] M MCII0J/Ib30BaHUs
MH(OpMaIMK O BbIIEJIEHUM 3eMeJIbHOTO yuacTKa (fasee — 3asiBUTENN);

2) 3aKOHHbIM TIpeJCTaBUTEe/b 3asBUTE/IS, YyKa3aHHOrO B MOJMYHKTe
1 HacTosI|ero nyHKTa.

TpeboBaHusi K nopsaAKy HHGOPMHPOBaHHS
0 MpeAoCTaB/IeHNH MyYHHMIMIIA/IbHON YOIy’

4. UVHdbopmupoBaHHe  3asiBUTeJle 0O  TIOpsiIKe  TIpeAoCTaBIeHUs
MYHULIATIATbHOW ~ YCAYTH  OCYLeCTB/ISIETCS]  HeMoCpeACTBeHHO paboTHUKaMU
MYHULIATIAIbHOTO apXyBa TpHU JIMYHOM TpueMe W 1o TesnedoHy, a Takke depes



l'ocynapctBeHHoe — OropkeTHoe — yupexzaeHwe  CBepaJioBCKOW — obOsactu
«MHOTro(yHKIMOHATbHbBIN L[eHTP TIpe/0CTaB/IeHus roCyZ,apCTBEHHBIX
Y MyHULIUNANbHBIX ycayr» (aanee — M®ILI) v ero ¢punmansl.

5. Vndopmaiisi o MecTe HaxoXKJeHHUs, rpadukax (pexxume) pabOThbI,
HOMepax KOHTaKTHBIX Tese)OHOB, aJpecax 3/eKTPOHHOM MOYThI U O(ULMaIbHbIX
CalTOB MYHMLIMMAJBHOTO apxXuBa, HMH(OpPMaLMs O TOpsiAKe TpeoCTaB/ieHus
MYHMIMTIATBHOU  yClayru, pas3mellieHa B deJepasbHONM TOCyAapCTBEeHHOU
vHbopMallMoHHOW  cucteMe  «EawHBIA  MOpTasm  rOCyAapCTBEHHBIX U
MyHULUTNANbHBIX ycayr (byHKumd)» (Janee — EAuHbIA TopTas) mo ajpecy
https://www.gosuslugi.ru/25904/1/info, Ha odwulMansHOM caliTe aJAMUHUCTpPALIAA
MYHULIAIIAIBHOTO 00Opa3oBaHust «KaMeHCKHI ropofckoi oKpyr» (www.kamensk-
adm.ru/2014-06-15-18-56-31/arkhiv-kamenskogo-gorodskogo-okruga), Ha
WH(MOPMAI[MOHHBIX CTeHZaX U odulMaJbHOM calitTe B cetu VIHTepHeT
MYHMIIUTIATBHOTO Ka3eHHOTO yupexaeHus: «ApxuB KaMeHCKOro TropojCKOro
okpyra» (http://arhivkgo.ru/), Ha odurmansHom caiite M®L] (www.mfc66.ru), a
TaK >Ke HeIroCpeJCTBeHHO pabOTHWUKaM{ MYHMIIUIA/ILHOTO apXvBa IPU JTMUHOM
nipremMe, 10O 110 TesiedoHy.

6. OcHOBHbIMM TpeOOBaHUSIMH K WH(OPMHUPOBAHUIO TPa)KJaH O TOPSKe
Mpe/OCTaB/IeHUs  MYHULMIAAbHOW  ycayrd  (YCIyr), KOTOpble — SIBJISIFOTCS
HeoOX0AUMBIMU U 00si3aTeTbHBIMU [J1sI TIPeZI0CTaB/IeHUsT MyHULIATIATbHON YCITYTH,
ABJIIIOTCS ~ IOCTOBEPHOCTh ~ TIPe/IOCTaB/isieMOM  MH(MOpMaliid, UeTKOCTh B
13/10)KeHUW UH(POPMaLIUU, TTOTHOTa MH(OPMUPOBaHMUSI.

7. Tlpu oOmImeHMd C TrpaxJaHaMu [JO/DKHOCTHBIe Jivlja, pPaOOTHUKU
MYHUILIATIAJIBHOTO apXyWBa JOJ/DKHBI BeCTH ce0si KOpPpeKTHO W BHUMAaTeIbHO K
rpakJiaHaM, He YHWKaTb UX UECTU U [JOCTOMHCTBA. Y CTHOe UH(POPMHUDOBaHHE O
nopsiike TMpeAoCTaBAeHUs] MYHULIMMAIbHOW YCAYTM [JO/DKHO TPOBOJUTHCS C
MCI0JIb30BaHreM O(pULIMaIBHO - 1€/I0BOrO CTUJISL PeUH.

8. NudopmupoBaHue rpak/jaH o Mopsiike MpeAoCTaBaeHUs] MyHULIMIIaTbHON
yCJIyTh MO>KeT OCYILIeCTBJISITHCS C VCI0JIb30BaHHEM CpeACTB
aBTOUH(OPMUPOBaHUSI.


http://arhivkgo.ru/
http://www.mfc66.ru/
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Pa3pen 2. CTaHaapT npeAocTaB/ieHNss MyHHMIIMNIA/TBHOM yC/IyTH
HanmMeHoBaHHe MyHMIIMIIA/IBHOM yC/IyTH

9. HaumeHOBaHWe MyHULMNAJBHOW YC/Iyru: «Bblgadya KOMUM apXUBHBIX
JIOKYMEHTOB, IMOATBeP)KAal0IUX IIPaBO Ha BaJieHre 3eMJIen».

HanmMeHOBaHHe MyHHIIMIIA/IBHOI'0 apXMBa, NPeA0CTaB/ISI0ILero
MYHHIMIIAJIbHYI0 YCIYTY

10.  TlpemocTaBieHWe  MYHUIUMMAJBLHOW  YCIAYTU  OCYILECTBIISIET
MYHULIATIAJIbHOEe Ka3eHHOoe yupexzaeHue «ApxuB KameHCKOro Tropo/iCKoro
OKpyTa».

HauMeHOBaHHEe OPraHOB M OPraHU3aljuy, 00palleHue B KOTOPbIe
He00X0AMMO /I/Isi IPeA0CTaB/IeHUsI MyHULIMTIATBHOM YC/TyTH

11. Tlpu mnpefocTaBieHUM MYHULIMIAIBHBIM apXHMBOM MYHULIAINAIBHON
yCJIyT! Me>KBeJOMCTBEHHOE MH(pOpMaLMOHHOe B3alMO/IeUCTBUE He
NpelyCMOTPEHO.

OnucaHue pe3y/jibTaTa Npej0CTaB/IeHUs MyHULIMNIAILHON YCUIYTH

12. Pe3ynbTaTroM rpejoCcTaB/ieHUs] MyHULMIIATIbHOW YCIYTH SBSIETCS:

apXuBHasi CIpaBKa;

apXuBHasl BbIIUCKa,;

apXuBHasi KOIus;

oTBeT 06 OTCYTCTBUM 3ampalliiBaeMbIX CBeIeHUI;

yBeJJOMJ/IeHre O Halpas/ieHUHd COOTBeTCTBYIOLL[er0 3arpoca Ha UCIIO/IHeHve
B JIDYTOW apXUB WM OPraHU3aluIo;

OTKa3 B MpeJoCTaB/ieHUd YCIYId C MOTHMBUPOBAaHHBIM U3/I0KEHUEM
€ro MPHUYKH.

Cpoku npejjocTaB/ieHHs MyHHUIUNA/ILHON YC/IYTd, B TOM YK C/Ie C y4eToM
Heo0xoAMMOCTH o0pallieHUs] B OpraHu3anyy, yuacTByHOII[Ue B
NpeAoCTaB/IeHUM MYHUIIUNIA/ILHON YC/IYTH, CPOK NPHOCTAHOB/IeHUS
NpeAoCcTaB/IeHUs1 MYHMIIUNIA/IBHOM YC/IYTY B C/Iyuae, eI BO3MO)KHOCTh
NPUOCTAaHOB/IEHHS MPe/lyCMOTPeHa 3aK0H0/jaTeIbCTBOM Poccuiickon
depepalium, CpOK BbllauM (Hanpas/ieHusl) JOKYMEHTOB, SIBJIAIOLIMXCS
pe3y/IbTaToM MpeAoCTaB/JIeHUsI MyHHIUIIaJIbHOM yC/IyrH

13. Cpok wucno/sHeHus  3arpoca 1[0  apxXuBHbIM  JOKyYMeHTaM
MYHULIUNAJBHOTO apXyBa He J0/DKeH mpeBbilaTh 30 AHEM CO JHSA perucrpalyu
3amnpoca.
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C yuerom oObpaiieHust 3asBuTesis uepe3 M®PI] cpok TmpeaocTaB/ieHus
MYHMLMTATBHOW YCIYTY UCYUCIISIETCS C MOMEHTA PeruCTpalyi B MyHULIUIA/IbHOM
apxuBe, NpeJ0CTaBIISOLeM MYHULIUMIIAIbHYIO YCIYTY.

3arnpoc, He OTHOCSIIUUCS K COCTaBy XpaHALUXCS B MYHHULUMAIbHOM
apxXviBe apXWBHBIX [JOKYMEHTOB, B TeueHWe 5 [HEeW CO [HS €ero perucrpaluu
HaIpaB/IsIeTCsl B IPYrOod apXWB WM OPTaHU3alldIo, TAe XpaHATCS HeobXoquMble
apXWBHbIe JOKYMEHTHI, C yBeloM/ieHreM 00 3TOM 3asiBUTeJIS.

HopMmaTuBHbIe IpaBoBbIe aKThl, Pery/JUpyoiiye npeiocTaB/jieHne
MYHULUNAJTbHOU YC/IyTH

14. TlepeueHb HOpPMAaTUBHBIX TIPABOBbIX  aKTOB, DeryJUPYIOLIUX
NpeloCTaB/lieHe MYHMLMMNAJbHOM YCAYrM, C yKa3aHWeM WX peKBU3UTOB
Y UICTOUHUKOB O(UIIMATBHOTO OMyO/JMKOBaHUS pa3MellieH Ha ohUIMaIbHOM caiTe
a/IMAHUCTPAIM MYHULIMIIATLHOTO 00pa3oBaHus «KaMeHCKUM rOpo/ICKOM OKPYT»
B cetu «VHTepHeT» mo agpecy: www.kamensk-adm.ru u Ha EguHom noprane
www.gosuslugi.ru/25904/1/info.

OpraH  MeCTHOrO  camoyrpaBreHusi  oOecrieunMBaeT  pasMellleHue
Y aKTyalu3alyio TMepeyHsi yKa3aHHbIX HOPMaTUBHBIX ITPABOBBIX aKTOB Ha CBOEM
o(uLaTbHOM cauTe B ceTy VIHTepHeT.

VicuepnbIBaoIyii epedyeHb JOKYMEHTOB, HE00X0AMMbBIX B COOTBETCTBHHU
C HOpPMAaTUBHBIMHU NPAaBOBBIMHU AKTaMH /s MIPe/J0CTaB/IeHUs
MYHHIUINA/IBHOM YC/IYTH, H YCIYT, KOTOPbIE AB/IAITCS He00X0AMMBIMH H
00sA3aTe/IbHBIMU /I/IS MPE/J0CTaB/IeHH MYHULUINA/ILHOU YC/TyTH,
MO/IIe)KAIUX MPe/ICTaB/IeHUI0 3asiBUTe/IeM, CIIOCO0BI UX MO/TyUYeHHs
3asiBUTe/IeEM, B TOM UMC/Ie B 3/IeKTPOHHOI (hopMe, MOPAJIOK UX
npejACTaB/IeHUs

15. B uensix mosiyueHUsi MyHULUTIATBHOW YCIYTH 3asiBUTE/Tb TpeJCTaBIsieT
3alpoC B MYHULMMNAAbHbIM apxuB umM B MO®PIl o npenocraBieHun
MYHULMNAIBbHOW  yCAyrd  (3ampoc  3asiBUTe/Nb  JOJDKEH — TpeJCTaBUTh
CaMOCTOSTEJIbHO B Le/ISIX MOMy4YeHUsI MyHULIUTAIbHOW YCITYTH).

JJoOKymMeHTOM, MOATBEPXKAAIOIIUM TOJIHOMOYHWS MpPeJCTaBUTeIsl 3asiBUTEJIS,
SB/IIeTCS  JIOBEPEHHOCTb, O(opm/eHHass W  BbllaHHasg B  TIOPsJKe,
rpeJyCMOTPEHHOM 3aKOHO/iaTeibcTBOM Poccuiickori @efepaiiyu.

B cnayuae BbIlaud CEKPETHBIX [OKYMEHTOB, 3asiBUTelb, WU €ro
ripe/iCTaBUTeb, JO/DKEH MPe0CTaBUTh JOKYMeHTbI, MO TBEePXK/Aat0IIie ero mpaBo
Ha UCI0J/Ib30BaHue TaKUX JOKYMEHTOB.

B 3arpoce 3asiBUTeJIs1 JO/DKHBI OBITH YKa3aHbI:

1) HavMeHOBaHWe IOPHAMYECKOrO J/Wila Ha OjlaHKe opraHu3aluy; Ajis
rpakaH-haMusIns, UMsi 1 0TUeCTBO (Toc/ieZiHee — TIpU HaJIMUWK);

2) MOUTOBBIA W/WUMM 37I€KTPOHHBIN aJipec 3asiBUTessi, 10 KOTOPOMY 0J/DKeH
ObITh HarpaB/ieH OTBeT, yBeZloMJIeHHe O Tiepeajipecaliiy 3arpoca;



3) uHTepecyoIlye 3asBUTeNs BOMPOC, COObITHe, (aKT, CBeJeHUs
1 XpPOHOJIOTHUeCKre paMKH 3arpalliiBaeMol HH(popMaliun

3asiBUTe b BIIpaBe, M0 COOCTBEHHOW WHULIMATHBE TPeCTaBUTh JOKYMEHTHI
(WM UX KOINHWH), CcofepKalllfe [OMOJIHATe/bHbIE CBeJeHUs], OTHOCSLLHMEeCS K TeMe
3arpoca.

[aHHbBIM TIepevyeHb SBJIIETCS MCYEpIbIBAIOIIMM M He IpejrioJsaraeT
Me>XBeIOMCTBEHHOT'0 MH(OPMALIMOHHOTO B3aUMO/|eHCTBUSI.

16. [Ons monyueHUs: AOKYMEHTOB, HEOOXOAWMBIX Jisi TIpe/joCTaB/eHuUs
MYHMIUTATBHOM YCIYTH, yKa3aHHBIX B MYHKTe 15 HacCToOsIero persiamMeHTa,
3asBUTeJIb IMYHO 0bOpaliiaeTcs B MyHULIUIIATLHBINA apXUB.

17. 3asiBneHMe U [IOKYMEHTBI, HeoOXOo[uMble [/s1 TIpeJ0CTaB/IeHHs
MYHULIMMAZBHOW YyCJ/IyTH, YKa3aHHble B IyHKTe 15 HaCTOSILEro perjiaMeHTa,
Mpe/ICTaB/SIIOTCS B MYHULIMIANbHBIA apXUB TOCPEACTBOM JIMYHOTO OOpallieHus
3aABUTEIA, I10CpeiCTBOM I10UYTOBOI'O OTIIpaB/IeHU, yepes M®I],
mibo € UCIoIb30BaHHEeM UH(OPMAI[MOHHO-Te/IEKOMMYHHUKAI[MOHHBIX TeXHOJIOTHH,
BKJ/IFOYasi UCMoJib30BaHWe EauHOro nmoprana, v Apyrux CpeicTB UH(OPMaLOHHO-
Te/IeKOMMYHUKALIMOHHBIX TeXHOJIOTUA B CAydyasgX M MOpsiJKe, YCTaHOBJIEHHBIX
3aKOHO/aTenbCTBOM Poccuiickoit @enepann 1 CBep/I0BCKOM 001acTu, B opme
3JIEKTPOHHBIX JOKYMEHTOB MPU HaJUUWK TeXHUUECKOW BO3MOXXHOCTHU. [Ipu sToMm
3asiB/IeHHe U 3JIEKTPOHHBIN 00pa3 KaXKAoro A0KyMeHTa J0/DKHbBI ObITh TIO/MHCaHbBI
TPOCTOU 3JIEKTPOHHOU MOJIUCHEO.

HcuepnbiBaomiyii nepeyeHb A0OKYMEHTOB, He00X0UMBIX B COOTBETCTBHUH C
HOPMAaTHBHBIMHU NPAaBOBBIMHU aKTaMM /i/IA MIpe/j0CTaB/JIeHUs1 MyHHLMIIA/IbHON
yC/Iyrd, KOTOPbIe HAX0AATCA B PaclOpsHKeHUH OPraHoB MeCTHOI0
camMoOymnpaBJ/IeHUA M UHBIX OPraHOB, YYaCTBYIOLIUX B Mpe/0CTaB/IeHUN
MYHULUNA/JbHBIX YCIYT, U KOTOPbIe 3afBUTe/Ib BIPpaBe Mpe/CTaBUTh, a
TaK)Ke CIoco0bl MX MO/TyYeHHs 3asiBUTE/IAMH, B TOM YHUC/Ie B 3/IEKTPOHHOM
(¢opme, NopsA/I0K UX NMpeACTaB/IeHUA

18.  JlokymeHTbl  (CBefeHus1), HeoOXOAWMBIE B COOTBETCTBUH
C 3akoHozarenbCTBOM Poccuiickor ®epepalui W 3aKOHOJATe/bCTBOM
CBepaJioBCKOM 00/1aCTU /iJisi TIpe0CTaB/IeHHsi MYHHULIMTIAbHON YC/IyTH, KOTOpbIe
HaxXOAATCA B PaCIlOPSUKeHWU TOCY[AapCTBEHHBIX OPraHOB, OpPraHOB MeCTHOIO
CaMOyTpaB/ieHWss M MWHBIX OpPraHoB, YUyaCTBYHOL[UX B IpeAOCTaB/IeHUA
MYHULIUNAIBHBIX YCIYT, OTCYTCTBYIOT.

Yka3aHue Ha 3anpeTt TPedGOBaTh OT 3asABUTEJIS
Ipe/jcTaB/ieHNs JOKyMEeHTOB M HH()OPMaLly WIN OCYLeCTB/IeHH [eHCTBUH

19. 3amperiaetcs TpeOOBATh OT 3asIBUTEIS:
Tpe/iCTaBleHUs] [TOKYMEHTOB UM UH(POpMAallMd WM  OCYIeCTBIEHUS
JeiCTBUM, KOTOpble He TIpeAyCMOTpeHbl HOPMAaTHBHBLIMH IIPaBOBBIMU aKTaMH,



peryJMpyrolMMI OTHOIIEHWs, BO3HUKaILMe B CBfA3M C IIpeoCTaB/ieHUueM
MYHULMTATBHOU YCIyTH;

Npe/iCTaB/leHUs] JOKYMEHTOB U WH(OpMalLK, KOTOpble B COOTBETCTBUM
C HOpMaTMBHbIMK TPaBOBbIMM akTamMu Poccurickori ®efepanuv, HOpMaTUBHBIMU
MpaBOBbIMK akTamy [IpaBuTesnbcTBa CBepAJiOBCKOM 00/laCTU M TIPABOBBIMU
aKTamMu OpPraHoB MeCTHOI'0 CaMOYIIpaBJ/IeHUs] HaXOAATCS B PacCllOpsiKeHWU OpraHoB
MEeCTHOTO CaMOYTIpaBJIeHH!s], MPeJO0CTaB/ISIOLIMX MYHULIMIAIBHYIO YCIYTY, U (WIN)
MO/IBEZIOMCTBEHHBIX ~ OpraHaM MeCTHOrO  CaMOYIIpaB/eHWsl  OpraHv3aLui,
Y4acTBYIOLUX B IIpeOCTaB/JIeHUM MYHULMIIA/IBLHBIX YCIyL, 3a HCK/IHYeHueM
JIOKYMEHTOB, yKa3aHHbIX B 4yacTu 6 crateu 7 depepasbHOrO 3aKOHA OT 27 VKOS
2010 roma Ne 210-®3 «OO0 opraHu3a IIPeOCTAB/IE€HHsI TOCYJapCTBEHHBIX
Y MYHULMIA/IbHBIX YCITYT».

Npe/CTaBleHUs] JOKYMEHTOB W HWH(OpMalyd, OTCYTCTBUe U (WJIN)
HeJJOCTOBEPHOCTb KOTOPBbIX He YyKas3blBaJMCh IIPU IIepBOHAYaJbHOM OTKa3e B
npreMe [OKYMEHTOB, HeOOXOAWMBIX [Jisi TIPeAOCTaB/IeHUs MYHULIUTIATbHOM
yCayrd, MO0 B TIPeJOCTaBI€HUN MYHUIUMAIBLHOW YC/IYTH, 3a WCKIIOUEeHHEM
C/IeIYIOIIUX C/1yYyaeB:

n3MeHeHHe TpeOOBaHMM HOPMATUBHBIX TIPAaBOBBIX aKTOB, KaCarOIUXCS
NpeJiOCTaB/AeHNUs MYHULIMMAAbHOM YCJIyTH, [0C/Ae TepBOHaYalbHOM MoJaun
3asiBJIEHUS O TNPeJ0CTaB/IeHUU MYHULMITA/IbHOW YCITYTH;

Ha/Muve OMUOOK B 3asB/IEHUH O TIPe/IOCTaB/IeHUH MYHUIUIAJIBHOM yCIyTH
Y JOKYMeHTaX, [0JaHHbIX 3asBUTe/IeM I[10C/Ie [IepBOHavYaJlbHOIO OTKasa B [pueMe
JOKYMEHTOB, He0OXOIUMBIX /IJisi TIPeJ0CTaBAeHUs] MyHUIUIA/IBHOM YC/IyTH, 00
B IIPeIOCTaB/IeHWA  MYHULMMNAJIbHOM  YCIYyTM W He  BK/IIOUEHHbIX B
Mpe/iCTaB/IeHHbIM DaHee KOMIUIEKT JOKYMEHTOB;

VICTeYeHHe CpOKa [eWCTBUS [JOKYMEHTOB WM M3MeHeHWe WH(pOpMaLUu
Mocje TepBOHAYa/bHOTO OTKa3a B T[puUeMe JIOKyMEHTOB, HeOoOX0JUMBbIX
IU1sI TIPeJOCTaB/IeHHsI MYHHUILUTA/JILHOW  yC/Iyru, JMbo B TIpeoCTaB/IeHHun
MYHULMIATBHOU YCIIyTH;

BbISIBJIEHWE  /IOKYMEHTaJbHO TOJATBEpPXKAeHHOro (akTta (MpH3HAKOB)
OLIMOOYHOTO WM MPOTHUBOMPABHOrO JAelcTBUs (Oe3meMCTBUS) TO/DKHOCTHOTO
i@ Wi paboTHMKA ~ MYHULMIAZBHOTO — apxuWBa,  IPe0CTaBJISIONIEro
MYHMIUTIANBHYIO yCayry, pabotHuka M®Il npu mepBoHauaJbLHOM OTKase B
npueMe [IOKYMEHTOB, HeOOXOAWMBbIX [Jisi TpeAoCTaBAeHUs] MYHULIAIAIbHON
yciyrd, mubo B MpejocTaB/ieHMM MYHULIMIIAAbHOW yciyrd. B maHHOM ciiydae B
NMMCbMEHHOM BHJe 3a [IOANUCHI0 [JO/DKHOCTHOIO JIMIja OpraHa MeCTHOrO
camoyripaBjeHus1 (WIM  MYHULMIAJIBHOIO  apXvBa), MpPefOCTaBIISIOLETO
MYHULIMIIA/TIBHYIO yCIyry, pykosogurtens ML npu mnepBoHauaJbHOM OTKase
B IpreMe JJOKYMEeHTOB, HeOOXOAUMBIX i TpeAoCTaB/eHUs] MYHULIAIIATbHOM
YCIIyTY, YBe[OMJISeTCsl 3asBUTe/b, a TakXke I[IPUHOCATCA U3BUHEHUs 3a
[0CTaB/IeHHbIe HeYA00CTBa.

ITpu npejocTaBieHU MyHULIUIIA/IBHOM YCJIYTH 3arpelaeTcs:

OTKa3bIBaTh B TIpHeMe 3arpoca U WHBIX [JOKyMEHTOB, HeOOXOAWMBIX AJisi
Mpe0CTaB/IeHUsI MYHULIUIA/IbHOM YC/IyTH, B C/ydyae, eC/lu 3arnpoc U JOKYMEHTHI,



HeoOXoAuMble  JJjisi  MpeAOCTaBAeHUs] MYHULUMAJIbHONW  YCAyTH, TI0JaHbl
B COOTBETCTBMM C UHdopMalMeli 0 Cpokax U TOpsijike Tpe/loCTaB/eHus
MYHULIATIAJIBHOW ~ yCiIyrd, omnybsvMkoBaHHOW Ha EjavHom mnoptane, mbo
Ha o(ULMaIbHOM CaliTe MyHULIMMNAaIbHOTO apXUBa;

OTKa3blBaTb B Mpe/IOCTaBI€HUM MYHUIMMAJbHOW yC/IyTM B C/aydyae, eciu
3arpoc U JOKYMEHThI, HeoOXoAuWMble [/is1 TIpeOCTaB/IeHUS MYHULIAIIAIBHON
yCJIyTH, TIO/laHbl B COOTBETCTBUM C UHGOpMalMell 0 CpoKaXx U TOopsigKe
TIpe0CTaB/IeHNs MYHULIMTIATBHON YCIyTH, onmybMKoBaHHOW Ha EguHOM moprare
mbo Ha opUIMATBEHOM CailiTe MYHHUIMIIAJILHOTO KAa3eHHOTO YUpeXXAeHUs «ApXUB
KamMeHCKOro ropo/icCKOT0O OKpyTa».

I/IC‘-Iepl'lblBaIOl].[l/lﬁ nepedyeHb OCHOBAHHUH AJIA 0TKd3ad B IIpueMe 10KyYMEHTOB,
HEOGXOAI/IMI)IX AJIA TIIPpeA0CTaB/IEHUA MYHPIHHHaﬂbHOﬁ YCOIYTH

20. OcHoBaHMSIMA JJjis1 OTKa3a B I[pheMe 3asiBleHusi M [I0KYMEHTOB,
HeOOXOUMBIX JIJISl TIPeZI0CTaB/IeHUs] MYHUIUTIAIbHON YCITYTH, SBJISTIOTCS:

HerpaBW/IbHOE 3ariojIHeHHe 3asiB/IeHHs], yKa3aHHOro B M. 15 HacTosiero
perjiaMeHTa, OTCYTCTBHEe B 3asiBJIeHUMM [IaHHBbIX, YKa3aHHbIX B 1. 15 HacTosllero
perjiaMeHTa;

3aro/iHeHWe 3asiB/eHusl, yKa3aHHOro B M. 15 HacTosllero perjameHTa,
Hepa3b0puUKBLIM, He TIOJAFOIIMMCSI TIPOUTEHHUIO TIOUEPKOM.

N cuepnibiBaouuy nepeyeHb 0CHOBAHUU /i/isl MPUOCTAHOB/IEeHHUS
WIH 0TKa3a B MpeoCTaB/IeHUM MYHUIIMIIA/IbHOU YCIYTH

21. OcHoBaHUsl AJjisi TIPUOCTAaHOBJIEHUS] TIPe/IOCTaBAeHUSI MYHUIUTIATbHOU
yCJIyTH OTCYTCTBYIOT.

MyHulMnanbHas yCayra He TIpe/IoCTaB/IsIeTCsl B C/eAYIOLIUX CIydasix:

ecd B 3arpoce 3asBUTENs] OTCYTCTBYyeT Tema (BOIPOC), XPOHOJIOTHS
3arpaiiMBaeMoii nHbopmaluy;

ec/IM OTBeT 10 CYIIEeCTBY IOCTaBAEHHOTO B 3arpoce BOIPOCA HE MOXKeT
ObITh fJaH 0e3 pasr/allleHus CBe[ileHWM, COCTaBJSIOLIUX TOCYAAPCTBEHHYHO WU
WMHYI0 OXpaHsieMylo (e/epa/sbHbIM 3aKOHOM TaliHy. 3asBUTeM0 CoobIaeTcs
0 HEBO3MOJKHOCTHM ZiaTh OTBET M0 CYILEeCTBY IMOCTaBJEHHOTO B 3arlpoce BOMpoca
B CBS3M C HEJOMYCTHMOCTBIO pajsrjallleHus yKa3aHHbIX CBeJeHWH. YKa3aHHasi
uHbopMalLysi 0/pKHA OBbITh TIpe/joCTaB/ieHa TOJLKO TIPYU Ha/IMUMM y 3asiBUTeIs
JIOKyMeHTaIbHO MO/ TBeP>K/IeHHbIX IpaB Ha MolyyeHue CBeJjeHul;

eCId B 3arpoce COJEPXKUTCS BOIPOC, HAa KOTOPBIM 3asiBUTE/I0 paHee
HEOZIHOKPATHO /laBa/liCh TMHCbMeHHble OTBEThl TI0 CYIIeCTBY, W TMpU 3TOM
He TIPUBOZATCS ~ HOBble  JOBOABI M 0OCTOsATENbCTBA.  PyKOBOJUTENb
MYHULIATIAJTBHOTO apXWBa BIIPaBe TIPUHSATH pellleHHe O 06e30CHOBAaTe/NbHOCTU
ouepeIHOrO 3arpoca U INpeKpalleHuu Tepernucku 10 JaHHOMY BOMPOCY TpU
YCJIOBUU, YTO YKa3aHHbIM 3alpoC U PaHee HarpasJ/isieMble 3aripoChl HaNpaBJIs/IMCh
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B O/IMH M TOT >Ke OpraH Wiu opraHv3aiui. O JaHHOM pellleHWM YBeJOMJISeTCs
3asiBUTeJIb, HAlPaBUBIIIMI 3aMpoc;

eId B 3alpoce COZiep)KaTcsi HelleH3ypHble, /MO0 ocKopbuTenbHbIe
BbID&)KEHUSI, Yrpo3bl >XU3HU, 3/I0POBbI0 M HMYILECTBY [O/DKHOCTHOTO JMIia, a
TaK)Ke UJIeHOB ero ceMbH. PyKOBO/UTe/b BIIpaBe OCTAaBUTh 3arpoc 0e3 oTBeTa 10
CYIIIeCTBY TIOCTaB/IeHHBIX B HEM BOIIPOCOB U  COOOIIUTH  3asiBUTEJIIO,
HaTpaBUBIIIEMY €ro, O HeJJOITyCTUMOCTH 3/I0yTIOTpeb/IeHus TIPaBOM,;

eC/IM 'y 3asiBUTeJII OTCYTCTBYIOT [OKYMEHTbI, TOJTBepXKAaloIIre ero
TIOJITHOMOYMS BBICTYTIAaTh OT UMEHU TPEeTbUX JIHII.

IlepeueHsb yC/1yr, KOTOpbIe AB/IAIOTCA HE00X0AUMBIMHU U 00513aTe/TbHBIMH /IS
npeAoCTaB/IeHNsi MyHHMIIMNA/IbHOM yC/IyTrd, B TOM YHC/ie CBe/IeHUs 0
AOKyMeHTe (JOKyMeHTax), BbiJaBaeMoM (BblilaBaeMbIX) OpraHu3alUsAMH,
Y4aCTBYHWILIMMH B NPe/J0CTaB/IeHUH MYHUIIUIIA/IbHOU YC/IYTH

22. Ycuyr, KOTOpble SIBJSIOTCS HeOOXOAMMBIMM U 00s3aTe/bHbIMU
JJ/1s1 IpelOCTaB/IeHUsI MyHULIMIAIbHOW YCJIYTH He MPeyCMOTPEHO.

ITopsaj0K, pa3Mep U OCHOBaHHE B3MMaHHA roCy/JapCTBeHHOM MOILIMHbI H/IH
WHOH IJIaThl, B3MMaeMoM 3a NpejocTaB/ieHHe MyHUIMIIA/IBHOH YCIyTH

23. TocypapcTBeHHasi MOLUIMHA 3a MpeJOCTaB/JIeHHe MYHULUITAIbBHOW
yCJIyTU He B3UMaeTCs.

MyHuIMNaNbHBIA apXWUB OCYIIECTB/ISIET Mpe/loCTaB/IeHrne MYHUIUIIaTbHOM
YCJIyTH 110 UCTIOJTHEHUIO TeMaTUUeCKOro 3arpoca OpraHv3aldy Wi TpaXk/laHriHa B
MOpsiJKe OKas3aHusl MJaTHbIX yCayr (B TOM 4YKC/Ie Ha OCHOBE J0roBOpa) WU
6e3B03Me3/THO.

CrouMocTb paboT 1O  UCIOJHEHWIO  3alpOCOB  YCTaHABJ/IMBAETCS
MOoCTaHOBNeHWeM ['7laBbl  AZIMMHUCTpAIIMM  MYHHUIIMIIATBHOTO  00Opa30BaHUs
«KameHckunii ropoiCKOM OKpYyT».

be3B03Me31HO OKa3bIBaKOTCS CAeAYIOLIME YCITYTH:

1) mpepocTaB/ieHe apXUBHBIX CIPABOK, KOMWUK apXWBHBIX JOKYMEHTOB I10
3arpocaM OpraHOB T'OCy/IapCTBeHHOM BiaacTh Poccuiickoit ®@enepaiiyn, CyObeKTOB
Poccuiickoli @efepalyi, OpraHoB MECTHOT'O CaMOYIIpaB/ieHUS;

2) T1IpefoCTaB/ieHMe KOMWM apXUMBHBIX [OKYMEHTOB OpraHu3alysiM
dhoHzo00pa3oBaTessiM (U3 apXUBHOTO (DOH/Ia COOTBETCTBYIOIe OpraHr3all|m).
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ITopsaaoK, pa3Mep U 0OCHOBaHHe B3UMaHMs IUIAaThI 3a MPe/J0CTaB/IeHHe YC/IYT,
KOTOpbIe AAB/ISITCA He00X0JUMBIMH U 00513aTe/TbHBIMHU /IJIsl IPe/i0CTaB/IeHUs
MYHHUI[UNA/TBHOM YC/TyTH, BK/II0Uas HH(OPMaLKI0 0 MeTOAMKe pacyeTa
TAaKOM IJIaThI

24. Ycnyr, KOTOpble SB/SIOTCA HeoOXOAUMBIMA U 00si3aTeTbHBIMU
[JIS1 TIPeJOCTaB/IeHUS] MYHHULIMMNAIBHOW YCIyTH, 3aKOHOJATeJbCTBOM Poccuiickou
denepary He MpegyCMOTPEHO.

MakcuMaibHBIM CPOK 0)XXKH/JaHUSA B oyepe/H MPHU nojave 3anpoca
0 MpejoCTaB/IeHNU MyYHHIMIIA/IbHOM YCIYTU U MIPU MO/IyYeHHH pe3y/ibTaTa
npeAoCTaB/J1eHNs MYHULIUNA/IbHOU YC/IyTH

25. MakcuMasibHbIM CPOK OXKHJaHWs B odepelyd TIpM [ojlaue 3arpoca
O Mpe0CTaB/IeHNA MYHULMMAIBHOW YCJIYyTM W TIOJyYeHUM MYHHULUIAIbHON
YCIyTy B MYHULIMIIA/IBHOM apXyBe He [10/DKeH IMpeBbIlaTh 15 MUHYT.

[Tpu obpairienuy 3asiBuTenss B MLl (npy peanv3aliii) CPOK OKUAHUS
B OUepey IIpU Iofiavue 3arpoca o IpefoCTaBJIeHu MyHULIUIAIBHON YCIIYTU U TIPU
TIOJIyYeHUM pe3ysibTaTa MYHULMIAJIBHOW YCIYTM Takke He [OJ/DKeH IpeBbIaTh
15 MUHYT.

CPpoK U MopsiioK perucTpanuy 3anpoca 3asgBUTe/is
0 MpeJoCTaB/IeHUH MYHHLMIIA/IbHOM YCIYTU U YC/IyTH,
npejoCcTaB/isieMol OpraHu3anyel, y4yacTByHIIel B NpeJoCTaB/I1eHuH
MYHULIUNA/IbHOM YC/IyTd, B TOM UHC/Ie B 3/IEKTPOHHO# (popme

26. Peructpauus 3anpoca U MHBIX [JOKYMEHTOB OCYILEeCTBJ/ISIeTCS B [eHb
WX TIOCTYTI/IeHUsI B MYHUIMIA/IBHBINA apXuB, TIpY o0pallieHny JTU4YHOo, uepe3 MOI]
(pY BO3MOJKHOCTH).

27. B ciiydae, ecnu 3anpoc MoJaH B 3/1EKTPOHHOU (hOopMe, MyHULIMIIAIbHBIA
apxXuB He TMo37Hee pabouero [AHs, Cjefylollero 3a [JHeM TMOJauyud 3arpoca,
HaripaB/isieT 3asiBUTE/II0  JIEKTPOHHOe CooOleHrWe O TPUHATHAM  3ampoca.
Peructpanus 3ampoca, HarpaBJeHHOTO B (pOpMe 3/IeKTPOHHOTO [JOKYMeHTa, MpU
OTCYTCTBMM OCHOBAHWM [JI1 OTKasa B ero Ipueme, OCYLLIeCTBJ/IsIeTCS He I03JHee
pabouero [Hsi, C/eIyIOLIero 3a AHeM Moauu 3arnpoca B MyHULUNAIbHbIN apXUB.

28. Tlpouenypa perucrpanyy 3arnpoca O NpefoCTaBIeHUH MYHULMIIAIbHOU
yCIIyry, yKa3aHHas B I1. 26 HaCTOsLLero perjiaMeHTa, OCyLLeCTB/IAeTCd B IIOpsAJKe,
IpeyCMOTPEHHOM B pasziesie 2 HaCTOsAero perjiameHTa.
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TpeGoBaHus K MOMeIeHUAM, B KOTOPBIX MPeJ0CTaB/IAeTCs MyHHUI[UNA/IbHaA
yciayra, K 3aj1y 0)KM/iaHHsl, MeCcTaM [i/isl 3al0/THeHUs 3alpoCcoB
0 NpeAoCTaB/IeHNH MYHUIIMIIA/IBHOM YC/IYyT'Y, UH(POPMALMOHHBIM CTeHAAM
c o0pa3namMM UX 3ano/IHeHHs U MepeuHeM A0KYMEeHTOB, He00X0JUMBbIX
AJ/1S1 Ipe/ioCTaB/IeHUA Ka)XKJ0M MyHULIUNA/IHON YC/IyTH, Pa3Mel|eHUI0
4 0(popM/IeHHI0 BU3ya/TbHOM, TEKCTOBOU M MY/IbTUMeJUITHOU MH(popMaLun
0 MOpsi/IKe MpeOCTaB/IeHUs TAKO# YC/IYyTH, B TOM YK (/i€ K 00eCredeHUuI0
AOCTYIHOCTH /I/Isi HHBA/IU/I0OB YKa3aHHBIX 00beKTOB B COOTBeTCTBUH
¢ 3aK0HoAaTeabcTBOM Poccuiickon deepainyu o corjaibHOU
3alUTe UHBA/IU/I0B

29. B nomelijeHHsIX, B KOTOPBIX TPe0CTaB/IseTCs MyHULIMMA/IbHAs yCIyra,
obecrieunBaeTcs:

1) cooTBeTCTBUE  CAHUTApPHO-3MHAEMMHOJIOTUUECKUM  TIpaBUIaM U
HOpMaTHBaM, MpaBW/iaM MPOTUBOIIOXKAapHOU Oe30MacHOCTH;

2) moMellleHUsl O/DKHbI UMEeTh MecTa i OXKWjaHusl, UHGhOPMUPOBaHMS,
ripyeMa 3asiBUTesIei.

MecTa oxkujaHus1 00eCTieurBarOTCs CTY/IbSIMU, CKaMbsMU (DaHKeTKaMMm);

3) TmomellleHus1 JO/DKHBI MUMeTh TyasieT CO CBOOOJHBIM JOCTYTIOM K HeMy
B pabouee Bpems;

4) mecTta UH(GOPMUPOBaHUs, MpeJHa3HaUeHHbIe [/ 03HAKOMJIEHUs TpaXkKaaH
¢ UH(OPMAaIMOHHLIMU MaTepuasiaMu, 000PYAYIOTCS:

VMH(OpPMalMOHHBIMU CTE€H/]JaMU;

CTOJIaMd C KaHIIeJIIPCKUMM  TIPUHA/JIE)KHOCTIMU 11 0hOpMJIeHHs
JIOKYMEHTOB, CTY/IbSIMHU.

Ha uHdopMal[MOHHBIX CTeHJaX B TOMelleHUsX, TpeiHa3HaUeHHbIX Jis
ripyeMa rpaxkfiad, pa3mMelilaeTcss MHpopMallvsi, ykazaHHasi B 1. 4 perjiaMeHTa.

OdopmiieHre BU3yalbHOM, TEKCTOBOM W MYJIbTUMeUMHON HMH(pOpMaLuu
O TIOpsi/IKe TIpeioCTaB/IeHUsT MYHMIUIIATbHOU YC/IYTU J0/DKHO COOTBETCTBOBATh
ONTUMa/JIbHOMY 3pUTeIbHOMY W CIYXOBOMY BOCIPHUSATUIO 3TOM HH(OpMaiuu
3asiBUTE/ISIMU, B TOM UHMCJIe 3asBUTEJISIMU C OTPaHAYEHHBIMU BO3MOXXHOCTSIMH.

IToKa3aTe/u AOCTYNHOCTH U KayecTBa MyHULIMNIA/IbHOU YC/TyTH,

B TOM UM (J/Ie KOJTUYeCTBO B3aMMO/AeHCTBUI 3aABUTE/IA C JO/DKHOCTHBIMHU
JIMI]JaMH ¥ pab0THUKaMH MyHHULIMIIA/ILHOTO0 apXUBa MPHU NMpe/ioCTaB/IeHHU
MYHHIMTIQJIBHOM YC/IYTH M MX NIPO/I0/DKUTETbHOCTh, BO3MOXXHOCTh
nosjiyyeHus nHGopManuu o xo/ie peJoCcTaB/JIeHus1 MyHHLMIIa/IbHOH yCIyTH, B
TOM YHCJ/Ie C UCN0/Ib30BaHueM HH(OPMaLOHHO-KOMMYHHKALIMOHHbIX
TEeXHOJIOTHI1, BO3MO)XXHOCTH JIN00 HeBO3MO)KHOCTh TO/TyYeHHs
MYHHLUNAIbHON yoayru B M®I] (B ToM uncie B mosiHOM 00beMe), B JIF000M
TepPUTOPHATbLHOM NOAPa3/ie/ileHUH MyHUIIUNA/ILHOI0 apXUBa,
MPeJoCTaB/ISIIIEero MyHUIMNAIBHYH YCIYTY, 110 BEIOOPY 3asiBUTe/IsA
(3KCcTeppUTOpPHA/IBLHBIN NPUHIIUI), TIOCPEACTBOM 3anpoca o npejoCTaB/IeHuH
HECKOJ/IbKUX IOCYAapCTBEHHBIX M (M) MYHHUIUNIA/IBHBIX yoIayr B M®I]
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30. IlokaszarensiMu  [JOCTYIIHOCTM U KaueCTBa  IIpeJOCTaB/IeHUS
MYHULMTATbHOW YCITYTH SBISIFOTCS:

1) cBOeBpeMeHHOCTb rpei0CTaB/IeHUs MYHULMIIaTbHOU yCIIyTr
B COOTBETCTBMHU CO CTaHZJAPTOM ee Ipe/0CTaB/IeHus], yCTaHOB/IeHHbIM HaCTOALLM
perjiaMmeHToM;

2) BOSMOXXHOCTb  TOJIyueHHs1 UH(OpMaLMM O XOJe IIpeJ0CTaB/eHus
MYHULIMIAIBHOW yC/IYyTH, JIMYHO WM C WCHO/Ib30BaHUEM WH(OPMALMOHHO-
KOMMYHUKAL[MOHHBIX TeXHOJIOTHH;

3) BO3MOXXHOCTb TOTyUYeHUs] MyHULIUNaabHOM ycinyru B M®LI (B ToM uucsie
B TIO/THOM 00beMe);

4) BO3MO)XKHOCTh ~ TIOJIyYeHUs MYHUIMIIAIBHON  yCayru B r000M
TeppUTOPUAIBHOM rozipaszeneHuu MYHULIUNATIBHOTO apxuBa,
TIPe/I0CTaB/ISIOLEr0 MYHULIUTIATIBHYIO YCIYTY, 110 BBIOOPY 3asiBUTEJIS;

5) BO3MOXHOCTb TIOJyYeHUS] MYHULMMNAJBbHOW YCJIYyTd IOCPeCTBOM
3armpoca O TMpeAOoCTaB/IeHWd  HECKONbKHMX  T[OCYJAapCTBEHHBIX W (WIH)
MYHULUIAIBHBIX yoiIyr B MOLI;

6) co3maHve WHBa/MKMZAM BCeX HeOOXOJUMBIX YCJIOBHUH [OCTYITHOCTH
MYHULIATIAJIBHBIX yCJIYT B COOTBETCTBUM C TpeOOBaHUSMHU, YCTaHOB/IEHHBIMU
3aKOHOZATeTbHBIMU U UHBIMA HOPMAaTHBHBIMU MTPAaBOBBIMU aKTaMHU.

31. Ilpu mnpepocCTaB/eHWA MYHHULMMNAIBHOM YCIYTA B3auMOJEHUCTBUE
3asBUTEJISI C JO/DKHOCTHBIMH JIMI[AMU M pabOTHUKaMU MYHUIUIA/JILHOTO apXuBa,
TIpeJOCTaB/ISAIOIer0 MyHULIUIIAIBHYIO YCIYTY, OCyIlecTB/sieTcs: He Oosiee 2 pa3 B
C/IeIyIOLIUX C/1yvyasix: Ipy TpyeMe 3asBjieHus U IPU MoJlyyeHuu pesy/brara. B
K&KJOM CJilyuae BpeMsl, 3aTpaueHHOe 3asiBUTe/JieM IIPU B3auMOJEUCTBUSIX C
JOJDKHOCTHBIMUA JIULIAMM TIPM TIPe0CTaB/IeHWA MYHULMNAJIBHOW YCIyTH, He
[OJDKHO TIpeBbIllaTh 15 MUHYT.

VHble Tpe0OBaHUsI, B TOM UH(/Ie YUUTHIBAIOIHE 0CO0eHHOCTH
NpeAoCTaB/IeHUsI MYHHIIUNIAIbHOH ycayru B M®I], oco6eHHOCTH
Npe/0CTaB/1eHUA MyHULIMIIA/IbHOU YC/IYTH M0 3KCTepPUTOPHA/IBHOMY
NPUHIUMITY ¥ 0CO0eHHOCTH Mpe0CTaB/IeH!s MyHULIMNIA/IbHOU YC/IyTd B
3/IEKTPOHHOHU (hopme

32. Ilpu oOpaieHuy 3asiBUTENs 3a TIpeoCTaB/ieHHeM MYHMIMIAIbHON
yciayru B M®L] cotpygauk M®L] ocyujecTs/isgseT afMUHUCTPaTUBHBIE TIPOLIEAYPbI
(ZericTBUA), IpelyCMOTPEHHbBIe ITYHKTOM 88 peryiameHTa.

M®IL] obecrieuriBaeT TMepejady TPUHATOTO OT 3asiBUTeJs 3arnpoca, B
MYHULIMIA/BHBIA apXyWB B TOPSiZIKE M CPOKW, YCTAHOBJIEHHBbIE COIVIALeHWeM
0 B3aUMO/IeViCTBUM, HO He T03/iHee C/e[yolero pabouero AHs MOC/ae TMPUHSITUS
3asBJ/IeHUSI.

33. OcobeHHOCTH TIpei0CTaB/IeHUs] MYHULUTATBHON YCIYTU B 37IeKTPOHHON

dbopwme:
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obecrieueHre  BO3MOKHOCTU  TIOJyueHUs  3asiBUTesieM  MHGbOpMaLUn
O MpeZioCTaB/IsieMOM  MyHULMNAJIbHOM  yciayre  Ha  EguHom  moprane
1 Ha o(ULMa/IbHOM CaliTe MyHULIUMNAIbHOTO apXUBa;

obecrieueHre Tpy HarpaBJAeHUW 3asBUTesleM 3arpoca B Qopme
3/IEKTPOHHOTO  COOOIIleHHs  TpefOCTaB/eHUs]  3asBUTEMI0  COOOILeHUs,
MOATBEPIK/JAI0ILero MOCTyIJIeHWe 3arpoca B MyHMIUMAAbHbIA apXuB, TIPU 3TOM
3asiB/IeHHe U 3JIEKTPOHHBIM 00pa3 KakKAOoro JOKyMeHTa MOTYT ObITh TIO/THCAHBI
TIPOCTOU 3JIEKTPOHHOU MOJIHCHEO.

34. 3asBuTesb HMeeT IIpaBO TMOJIyUeHWS MYHHULMIIAJIBHOM  YCIyTH
T10 3KCTePPUTOPHATbHOMY MPUHIUITY TTIOCpeACTBOM obpartnienus B ¢hummanst MOL.
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Pa3pen 3. Cocras, nocjieoBaTe/IbHOCTb U CPOKH BBINO/IHEHHUA
a/IMUHUCTPATHUBHBIX NpoLeAyp (AeicTBUI1), TDe00BAHUA K MOPSAKY
HX BBINOJ/IHEHHS, B TOM YHC/Ie 0CO00eHHOCTH BbINO/THEeHHS
a/IMMHUCTPAaTUBHBIX Nporeyp (AelCcTBHI) B 3/IEKTPOHHOU (hopMe, a TaKIKe
0CO0eHHOCTH BBITIO/THEHUSI a/[MUHUCTPAaTUBHBIX MPOLeAyp (AeicTBHIN)
B M®I]

AJMUHMCTPAaTHBHBIE NIPOLeyPhI (AeHCTBHSA) M0 NMPeA0CTaB/IeHHI0
MYHHIUIIQJIBHOMN yC/TyTH MOCPE/ICTBOM JIMYHOTO 00paIeHus, 00 MOYTOBOro
oTnpaB/ieHUs

35. TlocnemoBaTenbHOCTh aAMUHUCTPATUBHBIX Mpoueayp (IelCcTBUM)
T10 TIPe/IOCTABIEHNI0 MYHULIUITAIBHOM YCIYTH TTOCPECTBOM JIMUHOTO OOpaItieHus,
nub0 TIOUTOBOTO OTIIPAB/IEHUs BKJIFOUAET CJIeAYIOU[HEe aJMHUHHCTPAaTHUBHBIE
MpoLie1ypbl:

1) mpueM ¥ perucTparus 3anpoca 3asBUTes;

2) HarmpaB/ieHHWe 3arpoca pPYKOBOJUTENH0, pPAacCMOTPeHHe  3arpoca
PYKOBO/IWTe/IeM, HarpaB/ieHWe 3arnpoca WCIOJHUTEeI0, PacCMOTpPeHHe 3arpoca
VCTIOJTHUTE/IeM, aHa/Iu3 TeMaTUKU 3amnpoca;

3) HampaB/ieHHWe MO0 pe3y/jbTaTaM pacCMOTPEHMs 3anpoca Ha MCIOJIHeHHe
B IPYrOM apXyB WM OpraHu3aluio (B3auMOJENCTBUEe OpraHa, NpeJoCTaB/IsOILer0
MYHULMTNAABHYHO YC/IyTy, C WHBIMHU OpraHaMd BJIaCTH, OpraHaMd MeCTHOIO
caMOyTipaB/ieHusi U OpraHu3alysMH, YYaCTBYIOLIMMH B TIpe0OCTaB/Ie€HUN
MYHULIUMNAJIBHBIX YCIYT, He TTPeJyCMOTPEHO);

4) NoiIr0TOBKA U HanpaB/ieHre OTBeTa 3asBUTEIO.

ITpuem u pecucmpayus 3anpoca 3asgumenst

36. OcHoBaHMeM /i1 Havaja BbIIOJIHEHUS AaJMWHUCTPAaTMBHOM TIPOLIeyPbl
AIBJIIETCSl  TIOCTYIUIEHHWEe  3arpoca 3asiBUTeNss B  MYHULMIAAbHBIA  apXvB
MOCPe/ICTBOM JIMYHOTO oOpaiiieHusi, MO0 IMOYTOBOrO OTIIpaB/ieHus, MO0 uepes
M®I] Ha 6yMa)KHOM HOCHUTeJIe U/ B 3JIEKTPOHHOU (opme.

B c/yyae HanmvMuusi OCHOBaHUSI [i/I1 OTKasa B IIpUEME [OKYMEHTOB,
HeOoOXOAUMBIX il TIpeAOoCTaB/AeHUs] MYHHULUIAIbHON yC/IyTH, B COOTBETCTBUU
c nyHKTOM 20 HaCTOsIero perjiaMeHTa, COTPYJAHUK MYHULMMAJIbHOTO apxuBa
OTKa3biBaeT B TIpUeMe [JOKYMEHTOB, HeOOXOJWMBbIX JJig TIpe/oCTaB/IeHus
MYHULIATNATBHOU YCJIyTH.

37. TlocTynuBLIMM B MYHULMIIAJBHBIA apXUB NMCbMEHHBIM 3arnpoc
3asBUTeEJISI DPErMCTPUPYeTCS B MYHULMNAJIBHOM apXuBe W MpeJCTaBseTcCs
PYKOBOZCTBY MYHULIMIIAIbHOTO apXKBa.

38. Pe3ynbTaTOM BBINOJHEHUS] aJMUHUCTPAaTUBHOW MPOLIEYPhI SIBJISETCS
perucrpanys 3amnpoca.
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39. CaeleHMsT O  BBIIIOJTHEHUU  aAJMUHHUCTPAaTUBHOM  TIPOLieAyphl
(bUKCUpYyOTCA B CUCTeMe JOKyMeHT0000opoTa 17} [leJIONIPOU3BO/CTBA
MYHULIUIAJIBHOTO apXUBa.

HanpaeneHue 3anpoca pykogoodumesto, paccMompeHue 3anpoca pykogooumesnem,
HanpaesneHue 3anpoca UCNoHUMe0, pdcCMOMpeHue 3anpoca UCnogHUmMenem,
aHanu3 memMamuku 3anpoca

40. OcHOBaHMeM [J1s1 Hayasla BBITIOJIHEHUSI a[MUHUCTPAaTUBHOW MPOLIeYPbI
SIBJISIETCSI PETUCTPALUsA 3ampoca.

41. 3aperdcTpyvpOBaHHBIM  3alpoC  T[0JIb30BaTe/lsi  MPe/CTaB/IseTCS
PYKOBOJUWTE/I0 MYHULIUMNAJIBHOTO apxXuWBa MW TiepeflaeTcsi C  Ppe30JItoLen
PYKOBOAMTE/ISI COTPYAHUKY MYHHULMIIA/JIbBHOTO apXyBa Ha WCIOJHEHHWe B
YCTaHOBJIEHHOM MOPSIZIKE.

42. PykoBOJuTe/lb MYHMIIMITAJLHOTO apXWBa OOecrieurBaeT OIepaTHBHOE
pacCMOTpeHHe 3arpoca 3asiBUTeJIs.

43. COTpyJHUKM MYHULIMNAIBLHOIO apXWBa OCYLLECTBJSKOT aHalIu3
TeMaTUKA TIOCTYIMBIIEr0 3arnpoca C  MCIO/b30BaHUEM  HMEKOLUXCS B
MYHULIUMAJIBHOM apXWBe apXWBHBIX CIIPABOYHUKOB, COJep)KalluX CBeJEeHUs] O
MeCTaX XpaHeHUS apXUBHBIX JOKYMEHTOB, HeOOXOAWMBIX [Jis WCIIOJIHEeHUs
3anpoca 3asiBUTesl.

44. MyHULMIA/IbHBIA ~ apPXWMB  ITMCbMEHHO  3arpalivBaeT  3asBUTeJIS
00 yTOUHeHMM U [OTOJIHEHWW 3arpoca HeoOXOAUMBIMU [Jisi ero WCIIOHEeHHs
CBe/IeHUsIMH, B CJlyyae OTCYTCTBUSI B 3aripoce 3asBUTEISl JOCTATOUHbBIX [JaHHBIX
[I/IS  OpraHu3aliuM BbISB/EHUs 3arpallivBaeMoOM HWH(pOpMaluu WA HeYeTKo,
HenpaBU/IbHO C(hOPMYJIMPOBAHHOTO 3arpoca.

45. CpoK UCTIO/THeHUs JaHHOW aIMUHUCTPAaTUBHOU MpoLeaypsl - 10 qHel.

46. Pe3ynbTaTOM BBITIOJIHEHUSI aJIMUHUCTPAaTMBHOU TIPOLIEAYDPHI SIBJISIETCS
oripefie/ieHue:

1) NMpaBOMOYHOCTU TOy4YeHUsl 3asiBUTe/ieM 3arpaliBaeMoii uHbopmaluu
C yUETOM OrpaHWYeHU Ha TIpefoCTaB/ieHWe  CBeJeHWW, CofeprKalux
roCcy/lapCTBeHHYO TaliHy U CBeZieHWH KOH(H/eHIIMa/IbHOT0 XapaKTepa;

2) CTerneHU TMOJHOTHI CBeJEHUM, COJEpKalMXCsl B 3arpoce 3asBUTEIs,
He0oOXOANMBIX /15 TIPOBeZIeHHsI TIOMCKOBOM paboThI;

3) MeCcTOHaxOX/eHHsi apXWUBHBIX [JIOKYMEHTOB, HeOOXOAUMBIX  [I/ist
VICIIOJTHEeHUS 3aripoca.

B cnyuae ycTaHOB/IeHMSI OCHOBaHWM /[jisi OTKa3a B TIpeAOCTaBIeHUU
MYHULIUITAJIBHOW YCIYTH COTPYAHUK MYHUIUIA/ILHOTO apXyUBa Cco001aeT 06 3ToM
3asIBUTEJTI0 C YKa3aHWeM TMPUUUH OTKAa3a B [IMCbMEHHOM BUJIE.

47. CBemeHusi O BBIIOJHEHWM  aJMUHUCTPATUBHOM  MpOLEYPbI
(buKkcupyrorcs B CUCTeMe JIOKyMeHT0000opoTa u [leJIOTNPOM3BO/CTBa
MYHULMIIA/IBHOTO apXUBa.
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HanpaeneHue no pe3yabmamam paccmMompeHusi 3anpoca Ha UCNO/AHeHue
8 dpy2oll apxue uau op2aHu3ayuro

48. OcHoOBaHMeM [Jis1 Hayaja aJMUHUCTPAaTUBHOW MPOLEAYPhI SBISETCS
oripe/ie/ieHMe  MECTOHAXO)K/IeHUSI apXUBHBIX  [JOKYMEHTOB, He00XOAUMBIX
[J151 VCTIO/THeHUsI 3aI1poca.

49. Ilo uroraM aHanM3a TeMaTUKU ITOCTYNUBLLIEr0 3arpoca, B TeyeHue 5
[JHEeW CO [HS perucTpalii MYHULMIIAIbHBIM apXWB HarpassseT 3arpoc, He
OTHOCSIIIIUMCS K COCTaBY XPAHSALIUMXCA B MYHULUNAJIBHOM apXwBe apXWBHBIX
NOKYMEHTOB, B /IDYTOM apXyB WIA OPTaHU3alLUIo, T/e XpaHATCS HeobXoguMble
NOKYMEHTBbI, C yBeJoMJeHWeM 00 I3TOM 3asBUTe/s, WM 3asBUTEIO [IaeTCs
COOTBETCTBYHOLLIasi peKOMeH/1aLusl.

50. B ciyuae ecnm  3ampoc  TpeOyeT  HCIIOJIHEHHSI HECKOJILKUMH
OpraHu3alysMM, MYHULMNAJbHbIA apXWB Harpas/IsieT B COOTBETCTBYHOLUE
apXWBbI WIX OpraHu3aLjiy KOIKWU 3aripoca.

51. Pe3ynbraroM aJMMHUCTPAaTMBHOM MPOLEAYPHI SB/SETCS YBeAOMJIEHHE
3agBUTE/Ns] O HarpaB/ieHWd €ro 3arpoca Ha MCIOJIHeHWe B JIPYrOM apXuB
WJIA OpraHM3aLUIo B [TMCbMEHHOM BUJIe.

52. CeeeHMsT O  BBIIOJTHEHWW  AJMUHHUCTPAaTUBHOM  TIPOLIAYPHI
buKcupyroTcs B CUCTEME JIOKyMeHT0000poTa 51 JleJIONPOU3BO/CTBA
MYHULMITA/IBHOTO apXKBa.

IToozomoeka u Hanpdaes/saeHue omeema 3aseumelsto

53. OcHoBaHMeM /i Hauvajda aJMWHUCTPAaTHBHOW TMpOLIeAYpPbI SIBJISETCA
oripefie/ieHMe  MECTOHAXO)K/IeHUSI  apXUBHBIX  [JOKYMEHTOB, He00XOANMBIX
J71s1 UCTIOJTHEHKS1 3aripoca.

54. PabOTHUK MyHULIMIAJILHOTO apXWBa OCYIIECTB/sieT B YCTAaHOBJIEHHOM
TOpsiZike BbISIBJIEHWe AapXUBHBIX IOKYMEHTOB, HEOOXOAWMBIX [JIsi UCIIOJTHEHUS
3aripoca. Ilo pe3ysnbTaTaM BbISIBJIEHWS TOTOBUTCSI OTBET 3asBUTE/0 Ha 3arpoc
(apxuBHasi CIipaBKa, apXWBHasl BBIMMCKA, apXWBHasi KOMUS, OTBeT 00 OTCYTCTBUU
3anpaiivBaeMbix cBefieHUi). Cpok wucrionHeHus 3ampoca - 30 gHel co JHSA
ero pervcTpaluu:

1) TekcT B apxXWMBHOW CIIpaBKe [JlaeTCsi B  XPOHOJIOTHYECKOU
10C/IeZi0BaTe/TIbHOCTH COOBITHI C yKa3aHHWeM BU/IOB apXWUBHBIX JOKYMEHTOB U WX
Jat. B apxvBHOM CIipaBKe /0MyCKaeTCsl LUTHUPOBaHWe apXHUBHBIX JOKYMEHTOB;

2) HecoBMaJieHWe OTAe/NbHBbIX [aHHBIX apXUBHBIX JOKYMEHTOB CO
CBeJIeHUsSIMU, U3J/IO)KEHHbIMU B 3arpoce, He SIBJSETCS MNPensTCTBUeM AJisi
BK/IIOUEHHMSI WX B apXUBHYIO CIpPaBKy MpU YCJIOBHHM, €CIW COBIaJeHue BCeX
OCTa/bHbIX CBeJeHWH He BbI3bIBAeT COMHEHWM B TOXKJECTBEHHOCTH JMLa WU
(akTOB, O KOTOPBIX TOBOPUTCS B @pXMBHBIX JOKyMeHTaxX. B apXvBHOI cripaBKe 3TH
JlaHHble BOCTIIPOM3BOJSATCS TaK, KAK OHU W3JI0’KeHbI B apXMUBHBIX [JOKyMeHTax, a
pacxoXKJeHusi, HeCOBMAaJeHUsI U HEeTOUHble Ha3BaHUs, OTCYTCTBHE HMEHH,
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OTUeCTBa, WHULIMAJIOB WJIY HaJlUuWle TOJMbKO OZHOTO0 M3 HUX OroBapyBalOTCA B
TeKCTe CrpaBKu B CKOOKax («Tak B JIoKyMeHTe», «Tak B TeKCTe OpUTMHasIa»);

3) [omycKaeTcs BK/IIOUEHHE CBeJJeHMHA W3 HECKOJIbKUX HOPMaTUBHBIX
MPaBOBBIX aKTOB OpraHa MeCTHOT'O CaMOYTIPaBJ/IeHUs B OJHY apXUBHYIO CIIPABKY;

4) B TIpUMeYaHUsIX II0 TeKCTy apXWUBHOU CIIPaBKU OrOBapUBarOTCs
Hepa30OpUMBO HaMuCaHHbIe, UCIpaBJeHHble aBTOPOM, He TIOJAAOL[Uecs
TIPOUTEHUIO BCJIe[CTBYE TIOBPEX/EHUsI TeKCTa opurvHajiaa mecra («Tak B Tekcre
OpuUTrHHamna», «B Tekcre Hepa30OpUHBO»);

5) B TeKCTe apXMBHOM CMPaBKU He [IOMYCKalOTCS W3MeHeHUsl, UCTIPaBJIeHus],
KOMMeHTapry, COOCTBEHHBbIE BBIBOZBI WCITOJHUTENS TI0 COAEepPKaHUI0 apXWUBHBIX
JIOKyMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaB/ieHa apXHBHasl CIIPaBKa;

6) mocsie TeKCTa apXWMBHOM CHPAaBKWA TPUBOASTCS apXvBHble MQPBI U
HOMEpA JIMCTOB €WHML] XPaHEeHWs] apXWBHBIX [JOKYMEHTOB, IeyaTHble W3/JaHuS,
VICTI0/Ib30BaBILIMECS] [/l COCTaBJeHWs] apXWBHOW CrpaBKU. B TekcTe apXWBHOU
COpaBKUA [JJOMYCKAeTCsl TPOCTaB/IeHWe apXWBHBIX IIM(POB M HOMeEpa JIMCTOB
eMHUL] XpaHeHHsI apXWBHBIX [OKYMEHTOB Cpa3y MOCJ/e HW3/I0KEHUSI KaK[Oro
cakTa, COOBITHS;

7) B apXWBHOM CIipaBKe, 00beM KOTOpOI IIPEeBLIIIAeT OAWH JIMCT, JTUCTBI
JO/DKHBI  OBITh ~ TIPOIIWTHI, TIPOHYMEpPOBaHbl U CKpervieHbl — TeuaThbio
MYHUIMIAIbHOTO apXUBa;

8) apxvBHbIe CTIpaBKM [0/DKHBI 0(OPMJISITHCS Ha O/laHKe MYHUIUIATIBHOTO
apXuBa;

9) apxuBHas CrpaBKa MO/MKMCHIBAETCS PYKOBOAUTENEM MYHULMIAIbHOTO
apXyBa, 3aBepsieTCs MevyaTbi0 MyHULIMIAIBHOTO apXUBa;

10) B apXvBHOM BBINKMCKEe Ha3BaHWE apXMBHOI'O [JOKYMEHTa, ero HOMep M
JlaTa BOCIIPOM3BOJATCS TOJIHOCTBIO. VI3B/leueHUsIMA M3 TEKCTOB apXUBHBIX
JNOKYMEHTOB JIOJ/DKHbI ObITh HCUepriaHbl BCe WMeOIIMecsi JaHHble 0 3ampocy.
Hauano u KoHel] Ka)XI0ro M3BJIeUeHHs, a TakKKe MPOMYCKU B TeKCTe apXWBHOIO
NOKyMeHTa OT/eJIbHBIX CJIOB 0003HAUar0TCs MHOTOTOUKEM;

11) B 1mpuMeuaHUsiXx K TEKCTy apXUBHOM BBIMUCKU [Ie/Ial0TCs
COOTBETCTBYIOLI[i@ OTOBOPKM O YacTsIX TeKCTa OpWUrvMHama, Hepa30opuuBO
HarvCaHHbIX, UCIPAB/IEHHbIX aBTOPOM, He TO/JalolIUXCsl MPOUYTEHUIO BCJIe[CTBUE
TOBPEX/eHUs TeKCTa U T.[.;

12) oTpenbHbIe C/0Ba U BbIPAXKEHUS] OPUTMHA/a, BbI3bIBAOLIME COMHEHMS
B X TOYHOCTH, OrOBapMBalOTCd JI0BaMU «Tak B TeKCTe OpWUTMHaja»,
«Tak B fokymMeHTe». [locse TekcTa apXMBHOM BBIMMCKY YKa3bIBAalOTCSl apXUBHBIN
UQp ¥ HOMepa JIMCTOB eJUHULIbl XpaHeHUs] apXUBHOIO JOKYMEHTa;

13) ayTeHTUUYHOCTb BBIJJAHHOW TIO0 3alpoCy AapXWMBHOM  BBIUCKU
YAOCTOBEpSIeTCSl TTOANUCHI0 PYKOBOJWTE/ISI MyHULIMIIAIBHOTO apXvBa W IeYaThblo
MYHULMIIABHOTO apXU1Ba;

14) Ha 060poTe KaXKAO0T0 MMCTa apXUBHOM KOITUH TIPOCTABJISIFOTCS apXUBHBIE
IIUQPLI ¥ HOMepa JIMCTOB eWHUL] XpaHeHUs] apXUBHOTO JI0OKyMeHTa. Bce /ncCThI
apXVMBHOW KOIMHWW CKPEIUISIIOTCSI U Ha MeCTe CKperyIeHUsl 3aBepstoTCSl MedaThbio
MYHMLMIAIBHOTO apX1Ba Y MOANKUCHI0 €r0 PYKOBOJUTEIS.
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55. Ilpu oTCyTCTBUM pe3y/ibTaTa B XOZe UCIIOJHEHUs 3arpoca B TeyeHUue
30 gHeli cocTaB/isieTcsi OTBeT 00 OTCYTCTBUM 3aripalliMiBaeMbIX CBe/leHUH Ha O/1aHKe
MYHMLMIAIBHOTO apxvBa. B oTBeTe wu3araeTcss MNpUYMHA, [0 KOTOPOM He
TIpe/[CTaB/IsIeTCs] BOSMOXKHBIM BblJjaTh TpeOyemMyr0 KOIHI0 apXWBHOTO JOKYMeHTa
WIA apXUBHYIO CIipaBKy. OTBeT 3aBepsieTCs nevyaTbi0 MyHULIMIIAJIbHOIO apXUBa.

56. ApxuBHas CIipaBKa, apxuBHasi BBbIIUCKA W apxXuBHasg KOIUSA
0 opMJISIFOTCS Ha FOCYyZ,apCTBEHHOM si3bike Poccutickoli @efiepaivu.

57. ApxuBHasl CIipaBKa, apXuBHasl BBINIKCKA M apXWUBHAas KOIWS B Cjydae
JMYHOTO OOpallleHus1 3asBUTe/II WM €ero [JOBEPeHHOTO J/IMila BbIJAIOTCS eMy
MO/, POCIUCh TPU  TpPeAbSBIEHWM TacliopTa WM WHOTO YyJOCTOBEPSIOLEero
JIMYHOCTh JOKYMEHTa; JOBEPEHHOMY JIMLY - MPU TIpeAbsSBIE€HUU [JOBEPEHHOCTH,
o(OpM/IEHHOW B yCTaHOBJIGHHOM Tiopsiike. IlosyuyaTesnb apXWBHOM CIpPaBKU U
apXWBHOM  BBINTMCKM  pacIlMChIBaeTCd Ha WX  KOMUAX, Ha obopoTe
COTIPOBOJUTEJIBHOTO MHMChbMa K HUM WJIM B COOTBETCTBYIOLLIEM >KYpPHasle, yKa3biBast
JlaTy WX MOJIyYeHUs.

58. Pe3y/sbTaTOM aJIMUHUCTPAaTMBHOW MpOLIeyPhl SIB/SIETCS HarpaB/ieHue
OTBeTa 3asBUTe/II0. PacCMOTpeHre 3arpoca 3asgBUTE/IsI CUATAETCS 3aKOHUYEHHbIM,
ec/id flaH OTBET 10 CYIIeCTBY 3arpoca, 10 Hemy MpPUHATHI HeoOXO0/AWMble Mephl,
3asBUTEe/Ib MPOMH(OPMUPOBAH O pe3y/bTaTax paccMoTpeHUsi. CpOK XpaHeHUs
HeBOCTpeOOBaHHLIX 3asiBUTe/IeM Pe3y/IbTaTOB COCTaBJIseT 5 JieT.

Pe3ysnbraT mnpefocTaB/iieHUs] MYHULMIIAJIBHOM YCIYyTA 10 3arpocam,
nojaHHeIM uepe3 MOII, HarmpaBnsiercs B M®L] a1a mociaenyroiled BblAauu
3asBUTent0. He BocTpebGOBaHHBIE 3asBUTE/ISIMU pe3y/bTaThl IIPeOCTaB/IeHNs
MYHULMIIA/IBHBIX YCIYT, TepefaHHbie B M®L] 17151 BblZjauu 3asiBUTE/II0, XPaHATCS B
M®I] B Teuenue 3 wmecsyeB. [lo OKOHuYaHMM YyKa3aHHOIO CpOKa He
BOCTpeOOBaHHbBIE 3asiBUTE/ISIMU pe3yJIbTaTbl TipeoCTaB/IeHUSs yCIyT
BO3BpAll[alOTCSI B MYHULMIA/IbHbIA apxvB. CpPOK XpaHeHWs] B MYHUIUIA/JIbHOM
apxuBe  HeBOCTPeOOBaHHBIX  3asiBUTe/IeM  Pe3yJbTaTOB  ITPeIOCTAB/IEHUS
MYHULIUMNAIBHOMW YC/IYTU COCTABJISIeT 5 JIeT.

[Ipy HaMMUMKM TEXHUYECKOW BO3MOXXHOCTU pe3y/bTaT MpeoCTaBIeHUs
MYHULIUMNABHOM YC/IYyTU MO 3arpocaM, IoAaHHbIM depe3 M®II, HampaBmisieTcs
B M®II B 3neKTpoHHON (hopMe.

Pe3ysibraTtel TpefoCTaB/leHHWs MYHULMIIAABHBIX YCIYr TI0 pe3y/bTaTaM
pacCMOTpeHHs KOMILIEKCHOTO 3arpoca HarpaBJIsitOTC MYHULMIIA/IbHBIM apXHUBOM
B M®II a/1 BbIJjauu 3asiBUTEJIIO.

59. CaeleHMsT O  BBIIOJHEHUU  aAJMUHUCTPATUBHOM  TIPOLieAyphl
bukcupyroTcs B CUCTeMe JIOKYMeHT0000poTa v [,e/I0TIPOX3BO/CTBA
MYHULMITA/IBHOTO apXH1Ba.

AJMUHMCTPAaTHBHbBIE NIPOLeyPhI (AeHCTBHSA) M0 NMPeA0CTaB/IeHHI0
MYHULUNA/JIbHOU YC/IYyTH B 3/IEKTPOHHOU (hopme

60. TlocnemoBaTenbHOCTh AAMWHUCTPATUBHBIX Mpoleayp (IelCTBUM)
0 MpeI0CTaB/IeHNI0 MYHUIIUIIA/ILHOW YCIYTH B 3/IEKTPOHHOU (popMe:
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1) npyeMm M perucTpanusi MyHULMNAJbHBIM apXWBOM 3arpoca MoCpeCcTBOM
LITaTHBIX cepBUCOB EMHOrO noprarna;

2) mnoJiyueHWe 3asiBUTe/IEM CBEJEHWM O XOJe BbINOJHEHUSI 3arpoca
O MpeJi0CTaBJIeHN MYHULMNAJIbHOW YCAYTM MPeJOCTaB/SIIOTCA — IITaTHBIMU
cepBucamu EfyHoro noprana;

3) HampaB/ieHHWe 3anpoca pPYKOBOJUTE/II0, pPAacCMOTpPeHHe  3arpoca
PYKOBOJHWTe/IeM, Harpas/eHWe 3arnpoca UCIOJHUTEeI0, PacCMOTpPeHHe 3arpoca
WCIIOJTHUTEJIeM, aHA/IM3 TEMAaTHUKH 3arpoca;

4) HarpaB/ieHWe MO pe3yJbTaTaM pPacCMOTPEHMs 3arpoca Ha MCIOJTHEeHHe
B [IPYTOM apXWB WM OpPraHU3alvio (B3aMMO/EeHNCTBUe OpraHa, MpeJoCTaB/IIOLero
MYHULIUMNAJBHYK0 YCAyTy, C WHBIMM OpraHamMH BJIaCTU, OpraHaMd MeCTHOIO
caMOympaB/eHuss W OpraHu3alusiMM, Y4YacTBYIOI[MMH B TIpe[oCTaB/IeHUU
MYHULIUMNATBHBIX YCIYT, He TIpeJyCMOTPEHO);

5) momyuyeHue 3asgBUTENIEM pe3yJsbTaTa MpefoCTaBJIeHUs MYyHHULMNAIbHOU
YCIIYTH.

IIpuem u pecucmpayusi MyHUYUNA/AbHbIM APXUBOM 3aNpoca NOcpedcmeom
wmambIx cepgucos EOuHo20 nopmana

61. OcHOBaHVeM /i1 Hayasia BBITMIOJIHEHUS] a]MAHUCTPATUBHOM TIPOLIeAYPhI
SBJIIeTCS  TIOCTYIJIeHWe 3ampoca 3asiBUTe/si B MYHMLUIAAbHBIA  apXuB
C UCTI0JIb30BaHUEM  WH(GOPMAaLMOHHO-TeIEKOMMYHUKAL[MOHHBIX ~ TEXHOJIOTHH,
BKJ/IFOYasi MCIoJib30BaHMe EMHOro mopTana v Apyrux cpeAcTB MH(OPMal[MOHHO-
Te/IeKOMMYHUKALIMOHHBIX TEXHOJOTUA B Cayyasix U TOps/Ke, YCTaHOB/IEHHBIM
JeMCTBYIOL[MM 3aKOHO/IaTeTbCTBOM, B (hOpMe 3/1eKTPOHHBIX JOKYMEHTOB.

dopmupoBaHMe 3ampoca 3asBUTe/IeM  OCYILIECTB/SIETCS  OCPeCTBOM
3aroJIHeHUs1 371eKTPOHHOW (popmbl 3armpoca Ha EauHoM moprane, oduLyanbHOM
caiite 6e3 HeOOXOAUMOCTU IOTIOJTHUTETLHOM TI0/jauu 3arpoca B Kakoi-mubo nHow
dopme. Ha EguHom mnoprane, oduijuajbHOM caiiTe pa3MeLatOTcsi 00Opasiibl
3aroJIHeHUs1 37eKTPOHHOW (opmbl 3aripoca. CHopMHUpPOBaHHBIA M MOANHACAHHBINA
3arpocC HarpaB/sieTCs B MyHULMIAAbHbIM apXKB MOCPeJCTBOM IITaTHBIX CEPBUCOB
EauHoro rnopTana ¥ MyHMIUIIA/IbHBIX YCIyT (PyHKLMI), O(PUIMaTLHOTO calTa

B c/iyyae HanmMuusi OCHOBaHUSI [i/I1 OTKasa B IIpUEME [OKYMEHTOB,
HeOoOXOUMBIX i TIpeAOoCTaB/AeHUs] MYHHULUIAIbHON yC/IyTH, B COOTBETCTBUU
c nyHKTOM 20 HAaCTOsILero perjiaMeHTa, COTPYAHUK MYHWLMMAIbHOTO apxXuBa
OTKa3biBaeT B TIpUeMe [JOKYMEHTOB, HeOOXOAWMBIX i TIpe/loCTaB/IeHus
MYHULIUMATbHOU YCJIyTH.

62. Ilpu moOCTyruieHMM B  MYHMLMNAJbHBIA  apXWB 3ampoca C
MCT0JIb30BaHUEM VH(}OpMaLMOHHO-TeIeKOMMYHUKAL[MOHHBIX TeXHOJIOTUH,
BKJIFOUasi MCIoJib30BaHre EMHOro noprana U Jpyrux CpeficTB MH(OPMALIMOHHO-
Te/IeKOMMYHUKALIMOHHBIX TeXHOJIOTMM B C/Iy4asiX M MOpsi/iKe, yCTaHOBJIEHHBIX
JeMCTBYIOLLMM 3aKOHOZATETbCTBOM, B (pOpMe 3/IeKTPOHHBIX JOKYMEHTOB, 3aIrpocC
pacrieuaThiBaeTCs Ha OyMakHOM HOCUTeJie U B Jla/ibHellllieM paboTa C HUM BeZieTcCs
B yCTaHOBJIeHHOM mopsike. [Ipyu MOCTyIJieHMM 3ampoca C HCI0J/ib30BaHHEM
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HMH(OpPMaIIMOHHO-Te/IeKOMMYHHUKAI[MOHHBIX TeXHOJIOTHH, BK/TFOUas
WcroJsb3oBaHre EauMHOrO rmoprasa M APYrMX  CpeACTB  MH(OPMal[MOHHO-
Te/IeKOMMYHUKAIJMOHHBIX TeXHOJIOTMH B CAydassX W TIOpsiiKe, YCTaHOBJIE€HHBIX
JIeUCTBYIOI[MM 3aKOHO/IaTe/JIbCTBOM, B (OopMe 3/IeKTPOHHOIO [OKyMeHTa, He
TpeOylomiero  MociaeAylIMuX  AeMCTBUM  MYHHUI[UMMNAJBHOTO  apxXuBa  II0
HarpaB/eHUI0 €ro Ha MCIIOJIHEHWEe B JPYroM apXuB WM opraHu3anuio. OTBer
3asiBUTEJIF0 HAMNpaBJISIeTCS TI0 MOYTe WX TI0 3/IEKTPOHHOMY a/ipecy, YKa3aHHOMY B
3anpoce.

63. Pe3ynbTaToOM BBITIOJIHEHUSI a[IMUHUCTDPAaTMBHOU TIPOLIEAYDPHI SIBJISIETCS
pervcTparus 3arnpoca.

64. CBeseHusi O BBIIOJHEHUM  aJMUHUCTPAaTUBHOW  MpOLeypPhl
(bUKCcHUpyroTCS B CCTeMe JIOKyMeHT0000poTa u J1eJIONPOU3BO/ICTBA
MYHULIAMNAIBHOTO apXUBa.

IMonyueHue 3asigumenem cgedeHull 0 X00e 8bINOAHEHUS 3anpoca 0 NpedocmasaeHuu
MYHUYUNAAbHOU ycay2u npedocmasasitomest wimamtbiMu cepsucamu EOuHoz2o
nopmana

65. 3asBUTe/b MMeeT BO3MOKHOCThH TIOJiydeHUs1 WMH(MOpPMalMu O XOfe
NpeJ0CTaB/IeHUs] MYHULUITA/IbHOW YCIYTH.

66. Wudbopmaiusi 0 Xxofe TMpeoCTaBJeHUs] MYHULIUMNAJbHOW YC/IyTU
HarpaBJIsIeTCsl 3asiBUTE/TII0 MYHULIMITA/TIbHBIM apXUBOM B CPOK, He TIpPeBbILIA0INN
ofHOrO pabodero JAHS TIOC/ie 3aBepIlieHHs] BBIOJHEHHS COOTBETCTBYIOLETO
JIeMCTBUS, HAa aJpec 3JIeKTPOHHOM IMOYThl WIA C MCII0/Jb30BaHWEM IITaTHBIX
cpenctB ExauHoro ropTasa, ouIManbLHOTO caiiTa 1o BEIOOPY 3asiBUTeIS.

67. Pe3ynbTaToOM BBITIOJIHEHUSI a[IMUHUCTPAaTMBHOU TIPOLIEAYDPHI SIBJISIETCS
HarpaBJ/ieHre UH(POpPMaLK O XO7ie MpeA0oCTaBAeHss MyHULIUMNATIbHOU YCIIYTH.
HaripaBrieHue 3aripoca pyKOBOJWTE/It0, PaCCMOTPeHMe 3arpoca pyKOBOJUTeJIeM,
HarpaB/leHHe 3arpoca WCIIOJHUTEe/I0, pacCMOTpeHHe 3arpoca UCIIOJHUTeeM,
aHa/vM3 TeMaTHKU 3arpoca

68. OcHoBaHMeM /IJis1 Hayasla BBITIOJIHEHUSI a[MUHUCTPAaTUBHOM TMpOLie/lypPhl
SIBJISIETCSL PETUCTPALUsA 3arpoca.

69. 3aperucTpupoBaHHBIM 3arpoc II0/b30BaTessl  pacredyaThbiBaeTcs,
Mpe/JCTaB/seTCs PYKOBOAUTENI0 MYHMULMIIAJILHOIO apxuBa U IepefaeTcs
C pe30JIIOLMeN  PYKOBOAUTENS] COTPYJHUKY MYHULMMNAJIBHOIO apxXuBa Ha
WCIIOJIHEHKE B YCTaHOB/IEHHOM TOPSIJKe.

70. PykoBoauTesb MYyHHULIMIAJLHOTO apXuBa oOecrieurBaeT OIepPaTHBHOE
paccMOTpeHue 3arpoca 3asiBUTeJIs.

71. COTpyfHUMKM MYHULIMIIAJBHOIO apXWBa OCYILIECTBJSIOT — aHa/lu3
TeMaTUKW IIOCTYIMBIIero 3arnpoca C MCI0/Ib30BaHMEM UMeKLUXCA B
MYHULMIIA/IbHOM apXvBe apXWBHBIX CIIPABOUHUKOB, COZep)Kal[uX CBeJeHUsl O
MeCTaX XpaHeHUsI apXUBHBIX JOKYMEHTOB, HeOOXOAWMBIX [Jisi WCIIOJTHEHHs
3arpoca 3asiBUTesIs.
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72. MyHULMNaNbHBIM apXWB TIOCPEACTBOM 3/IeKTPOHHOMW MOUTHl WIA C
WCIIO/Ib30BaHWEM IITAaTHBIX CpeACcTB EnuWHOro moprana, opuLManbHOrO calTta 1o
BbIOODY 3asBUTesisi 3aripailiiBaeT 00 YTOYHEHWM W [IOTIOJIHEHMH 3arpoca
HeOOXOAUMBIMU [IJI1 €r0 MCIIOJHeHUs] CBeJleHUsIMH, B CJlyyae OTCYTCTBUS B
3arpoce 3agBUTesIsl [IOCTAaTOYHBIX JAaHHbIX JJjis OpraHu3aluy  BbISB/I€HUS
3arpaiiMBaeMoli UHGOpMaluM WM He4yeTKO, HerpaBU/IbHO CHPOPMYIUPOBAHHOTO
3anpoca.

73. CpOK UCMOJIHEHUS JAHHOM aMUHHACTPAaTUBHOM mpoLieaAypsl - 10 aHei.

74. Pe3ynbTaTOM BBINOJHEHUS aJMUHUCTPAaTUBHOW MPOLIEAYPbI SIBJISETCS
onpejie/ieHue:

1) MpaBOMOYHOCTM TIO/TyUeHHUsl 3asiBUTe/ieM 3allpalliiBaeMol WHGOpMalUu
C yUeTOM OrpaHWYeHWMd Ha TMpe/loCTaB/lieHue  CBeJleHWM,  COJeprKallixX
roCy/lapCTBEHHYIO TallHy U CBeieHWH KOH(H/eHIIMabHOTO XapaKTepa;

2) CcTemeHU TIOJHOTHI CBeJIeHWH, COJlepXKall[uXxCcsli B 3ampoce 3asiBUTeJIs,
He0OX0IUMBIX /1JIs1 TIPOBeIeHUsT [TOMCKOBOM pabOoThI;

3) MeCTOHaXOXK/EHHSI AapXUBHBIX JIOKYMEHTOB, HEOOXOANMBIX ISl
WCIIOJTHEHHS 3ampoca.

B «iyuae ycTaHOB/IeHWSI OCHOBaHWM /Jjisi OTKa3a B IIpefOCTaBIeHUA
MYHULIATIAJTBHOW YCIYTH COTPYAHUK MYHUIIUIA/JBHOTO apXyBa Ccoo01aeT 06 3ToM
3asIBUTEJIIO C YKa3aHUeM IMPUUYMH OTKas3a.

75. CBeeHWss O  BBINIOJITHEHWA  AJAMUHHUCTPAaTUBHOM  TIPOLIAYPHI
buKcupyroTcs B CUCTEMeE JIOKyMeHT0000poTa u JleJIONPOU3BO/ICTBA
MYHULIANAJIBHOTO apXUBa.

HanpaeneHue no pe3ynbmamam paccmMompeHusi 3anpocd Hd Ucno/iHeHue 8 Opy2ol
apxue uau ope2aHusayuto (83aumodelicmeue op2aHd, npedocmassowjeo
MYHUYUNAABbHYIO YCay2y, C UHbIMU Op2aHaMu 81acmu, Op2aHamu MeCmHo20
€camoynpae/eHust U opeaHusayusimu, y4uacmeyowumu 8 npeoocmasneHuu
MYHUYUNA/bHBIX yCAy2, He npedyCMOMPEeHO)

76. OcHoBaHMeM /Jjis1 Hayaja aJMHUHHUCTPAaTUBHOM TIPOLIeAYPHI SIBJISIETCS
oripefieJieHMe  MECTOHAXOXKAEeHUs] apXUBHBIX  JOKYMEHTOB, He00XOJUMbBIX
[LJIS1 KCTIOJTHEeHUS 3aripoca.

77. Ilo uroram aHasmM3a TeMaTHUKW TOCTYIHMBILIEro 3arpoca, B TeYeHue 5
[Hed CO [JHSl PEerucTpalii MYHHULMIIAIbHBIM apXWB HampaB/seT 3arnpoc, He
OTHOCSILLIMMCSL K COCTaBy XPaHSIIUXCS B MYHULMNAJIbHOM apxXwBe apXWBHBIX
JIOKYMEHTOB, B APYrOd apXvB WM OpPTraHU3aIlvio, T/le XpaHATCS HeobXoquMble
JOKYMEHTBI, C yBeJOMJeHHMeM 00 95TOM 3asiBUTe/s, WIW 3asBUTEJIO JAeTCs
COOTBETCTBYHOLL|asi peKOMeH/1aLusl.

78. B ciyuae ecm  3ampoc  TpeOyeT HCTO/IHEHUS HECKOJIbKUMHU
OpraHu3alisiMy, MYHULMMAAbHbIM apXUB Hampas/sieT B COOTBETCTBYHOLME
apX¥Bbl WX OpraHU3aLiuy KOMUY 3arpoca.
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79. Pe3ynbTaTOM aJMMHHUCTPAaTUBHOM MpOLIeyphl SIBJIIETCSI YBeJOMJIEHUe
3asgBUTE/s O HarpaB/ieHWd €ro 3arpoca Ha WCIOJIHeHWe B JIPYrOM apXuB
W/IM OpraHu3aLIo.

80. CsemeHusi O  BBINOJHEHWM  aJAMUHUCTPATUBHOU  MPOLEAYPHI
buKcupyroTcs B CUCTeMe JIOoKyMeHTooOopoTa u [leJIONIPOU3BO/CTBA
MYHULMITA/IBHOTO apXK1Ba.

I[TonyueHue 3asisumesnem pe3yibmama npedocmasneHust MyHUyundaabHou ycayeu

81. OcHoBaHveM /i1 Hauvaja aJMUHUCTPAaTUBHOW TMpPOLeAYPHI SIB/SETCS
orpefieJieHHe  MEeCTOHAXOKIEHWs  apXUBHBIX  JJOKYMEHTOB, He0OX0JUMBIX
J71s1 UCTIO/THEHHS 3aripoca.

82. PabOTHUK MYHUIUIIATBHOTO apXyBa OCYIECTB/SIET B yCTaHOBIEHHOM
TOpsI/IKe BLISIBJIEHHME apXWBHBIX [JOKYMEHTOB, HEOOXOAWMBIX /ISl HMCIIOTHEHHUS
3anpoca. [lo pe3y/ibTaTam BbISIBJI€HUSI TOTOBUTCS OTBET 3asBUTE/I0 Ha 3ampoc
(apxviBHasi CITpaBKa, apXWBHas BBIMMCKA, apXWBHAsl KOMHS, OTBET 00 OTCYTCTBUH
3anpaiivBaeMbix cBeZieHWM). Cpok wucronHeHus 3anpoca - 30 gHeld co JHA
€ro perucTpaLuu:

1) TekctT B apXWMBHOM CHpaBKe [aeTCd B  XPOHOJOTUYECKOU
110C/IeZI0BaTeTbHOCTH COOBITHM C yKa3aHHeM BHU/IOB apXWUBHBIX JOKYMEHTOB U WX
Jar. B apxviBHOM CripaBKe [I0IMYyCKaeTCsl LUTUPOBAHUE apXUBHBIX JOKYMEHTOB;

2) HeCOBMaJleHWe OT/e/IbHbIX [JaHHbIX AapXWBHBIX [JOKYMEHTOB CO
CBEIEHUSIMH, W3/I0)KEHHbIMM B 3arpoce, He SB/SeTCHd MPensiTCTBUeM [JIsl
BK/IIOUEHUSI WX B aDXMBHYIO CIIPaBKy MpPU YCJIOBUM, €C/JW COBIa/IeHUe BCeX
OCTa/IbHbIX CBEJJEHUM He BBbI3bIBAET COMHEHUM B TOXX/IECTBEHHOCTU JMIlAa WA
(akTOB, 0 KOTOPbIX TOBOPUTCS B aDXUBHBIX IOKYMeHTax. B apxuBHOU CIpaBKe 3TH
JlaHHble BOCTPOU3BOJSTCA TaK, KaK OHU U3/I0’KEHbl B apXUBHBIX JTOKYMEHTax, a
pacxo>K/leHusi, HeCOBMaJieHWs W HeTOYHble Ha3BaHUs, OTCYTCTBHE WMEHH,
OTUeCTBa, WHUIMA/IOB WJ/IM Ha/lMuve TOJIbKO OJHOT0 W3 HUX OrOBapUBAKOTCAd B
TeKCTe CTpaBKH B CKOOKax («Tak B JoKyMeHTe», «Tak B TeKCTe OpUTHHAJIA»);

3) [ornyckaeTcs BK/IIOUEHHE CBeJleHMHA W3 HeCKOJIbKUX HOPMaTUBHBIX
MPaBOBbIX aKTOB OpraHa MeCTHOI'0 CaMOYTIPaBJ/IeHUs B OJJHY aPXUBHYIO CIIPaBKY;

4) B TMpUMeYaHUsIX IO TEeKCTy apXWBHOW CIIPaBKU OroBapUBarOTCS
Hepa30bopuMBO HarvcCaHHble, WCIIpaBJeHHbIE aBTOPOM, He TIO/JaroIuecs
MPOUTEHHIO BCJIe[CTBHE TIOBPEX/IEHUs TeKCTa opurvHana mecta («Tak B TekcTte
opuruHamna», «B Tekcre Hepa300pUHBO»);

5) B TeKCTe apXWMBHOU CIPAaBKU He JOMYCKarTCs U3MEHEeHHs, UCIpaBeHus,
KOMMeHTapuu, COOCTBeHHbIE BBLIBOJbI UCITOJTHUTENS TI0 COZep/KaHWI0 apXHUBHBIX
IOKYMEHTOB, HA OCHOBaHHWU KOTOPBIX COCTaB/IeHa apXUBHas CIIPaBKa;

6) mocse TeKCTa apXWMBHOW CITPABKU TIPUBOJSTCS apXvBHble IIHMGPHI U
HOMepa JIUCTOB €JUHUL] XPaHEHWs apXWBHBIX [JOKYMEHTOB, TeuaTHble W3/IaHUs,
WCIOJIb30BaBIIMeCs] sl COCTaB/IEHUs] apXWUBHOW CHpaBKU. B TeKkcTe apXWBHOU
COpaBKWA [JOMYCKAeTCsl TPOCTaB/ieHWe apXWBHBbIX IM(GPOB M HOMepa JIMCTOB
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eIUHUL] XpaHeHHWsI apXWBHBIX [JOKYMEHTOB Cpa3y MOC/je W3/I0KEeHUs KaK[oro
dakTa, COObITHS;

7) B apXWBHOM CIipaBKe, 00beM KOTOpOM TIpeBbIIIaeT OAWH JIUCT, JIUCTbI
JO/DKHBI  OBITb  TIPOIIMTBHI, TPOHYMEPOBaHbl U CKpeIryieHbl — TeuaThbio
MYHMIIUTATBHOTO apXUBa;

8) apxvBHbIe CTIpaBKM [IO/DKHBI 0(OPMJISTECS Ha O/laHKe MYHHUIUIATIBHOTO
apXuBa;

9) apxuBHas CrHpaBKa MO/NIKMCHIBAETCS PYKOBOAUTENEM MYHMIUMAIbHOTO
apXyBa, 3aBepsieTCs MeyaTbi0 MyHULUIAIbHOTO apXUBa;

10) B apxvBHOI BBINKMCKEe Ha3BaHWe apXMBHOI'O [IOKyMeHTa, ero HoOMep M
JlaTa BOCIIPOM3BOJSATCS TIOJIHOCTBIO. VI3B/leueHUSIMA U3 TEKCTOB apXUBHBIX
JIOKYMEHTOB [I0/DKHBI OBITh MCUepIiaHbl BCe WMeoIIecs AaHHBIE TI0 3aIrpocy.
Hauano u KoHel] KaXX/Ioro W3B/IeUeHHs, a TakXXe TMPOMYCKHU B TEKCTe apXWBHOTO
JIOKYMeHTa OT/Ie/TbHBIX CJIOB 0003HAUAIOTCSI MHOTOTOUHEM;

11) B T1ipuMeuaHUsiX K TEKCTy apXWUBHOW BBIMMCKUA  JI€at0TCs
COOTBETCTBYIOII[E OTOBOPKM O UYaCTSX TeKCTa OpWrHHa/la, Hepa3dopurBO
HarMCaHHbIX, UCTIPAB/IEHHBIX aBTOPOM, He TI0/I/Ial0IIUXCsl IPOUTEHUIO BCJIe/[CTBUE
MOBPEX/IeHUs TeKCTa U T.[,.;

12) oTpenbHbIE C/I0Ba U BbIpaXKEHUs] OpPUTrMHAasa, BbI3bIBAIOIME COMHEHMSI
B UX TOUHOCTH, OTOBapMBAalOTCs CloBaMH «Tak B TeKCTe OpHUTUHAJIa»,
«Tak B jokyMeHTe». [locse TekcTa apXWMBHOM BBIMMCKY YKa3bIBalOTCSl apXUBHBIM
mmdp U HOMepa JIMCTOB eJUHULbI XpPaHEeHUsI aDXUBHOTO [JOKYMEHTAa;

13) ayTeHTUUYHOCTb BBIJAHHOW TI0 3alpoCy AapXWMBHOW  BBIUCKU
y/I0CTOBEPSIeTCsl TIOANMUCHI0 PYKOBOIUTE/IS MYHMIUIIATBHOTO apXWBa U TeuaThblo
MYHMIUTIATBHOTO apXUBa;

14) Ha 060poTe KaXKI0T0 MCTa apXUBHOM KOITUH TIPOCTAB/ISIFOTCS apXUBHBIE
mMbpbl 1 HOMepa JIMCTOB e[IMHUL] XpaHeHUs] apXUBHOTO JOKyMeHTa. Bce mucCThI
apXVMBHOM KOIWW CKPEIUISIIOTCSI U Ha MecTe CKperyIeHUsl 3aBepsitoTCs TedaThio
MYHMUIIUTIATBHOTO apX1Ba U TIO/IUChIO er0 PYKOBOIUTEIS.

83. [Ipu oTCyTCTBUM pe3y/bTaTa B XOZie MCIIOJIHEHHUs 3aripoca B TeueHUe
30 gHeli cocTaB/isieTcsl OTBeT 00 OTCYTCTBUU 3aripalliiBaeMbIX CBe/leHHH Ha O/1aHKe
MYHMLMIABHOTO apxvBa. B oTBeTe wu3saraeTcsi MNpUYMHA, [0 KOTOPOM He
TIpe/[CTaB/IsIeTCs] BOSMOXXHBIM BbIJjaTh TpeOyemMyr0 KOIHI0 apXWBHOTO [JOKyMeHTa
WM apXUBHYIO cripaBKy. OTBeT 3aBepsieTCsl MeyaTbio MyHULMIAIbHOTO apXUBa.

84. ApxuBHas CripaBKa, apxXuBHasg BBIMUCKA UM apxuBHasg KOMUA
o(OopMJISIFOTCS Ha TOCyAapCTBeHHOM si3bike Poccuiickoit depepariym.

85. Pe3ysibTaT rpeiocTaB/ieHUsi MyHULIMMNAIBHOW YCIYTU C UCTIOb30BaHUEM
EpuHoro nopTana, oduI[MaabLHOTO CaiiTa He Tpe/oCTaB/sieTcsl. ApXYBHasi CIPaBKa,
apXWBHasl BBITTMCKA WM apXMBHas KOIMUs Ha OyMaKHOM HOCHTeJle HallpaBJIsSeTCs
MOCPe/ICTBOM ~ TIOUTOBOTO  OTIpAB/eHUsi,  WIM  BbIJAeTCsi  3asiBUTEJIIO
W/IU er0 JOBEPeHHOMY JIMIlYy TOJi PaclyCKy TNpU TIpeAbsBleHUU TacropTa Wid
VMHOTO Y/O0CTOBEpSIIOILero JIMUHOCTh JOKYMEHTa; JO0BEPeHHOMY JIMIy - TpU
NpeAbsIBIEHUA 1I0BEPEHHOCTH, O(OPM/IIEHHOM B YCTaHOBJIEHHOM MOPSJKe.
[TonyyaTesb apXWBHOM CIpaBKKM M apXWMBHOM BBITIMCKM PACIMCBhIBAETCS Ha UX
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KOMUSIX WM Ha 000pOTe COTPOBOJUTE/NILHOTO MHCbMa K HUM, yKasbIBasi JlaTy MX
TIO/TyYeHUs.

86. Pe3ynbTaTOM aZMUHHUCTPAaTUBHOM MPOLIEAYPhI SIB/SIETCS HampaB/ieHue
3asBUTE/II0 JIOKyMeHTa Ha OyMakHOM HocuTesie. PaccMmoTpeHue —3aripoca
3asBUTE/ISI CUUTAeTCs 3aKOHUEHHBbIM, eC/Id J1aH OTBeT M0 CYILeCTBY 3arpoca, 1o
HeMY TIPUHSTHI He00X0JUMbIe MePbI, 3asBUTe/Th IPOMH(GOPMHUPOBAH O pe3yJbTaTaxX
paccmoTtpenust. CpoK XpaHeHHsI HeBOCTPeOOBaHHBIX 3asiBUTE/IEM Ppe3y/IbTaTOB
COCTaBJIsIeT D JIeT.

87. CsemeHusi O BBINOJHEHUWH  aJMUHUCTPATUBHOM  MpOLEeJYPbI
(bukcupyrorcs B CUCTEME JIOKyMeHT0000poTa 51 [1eJIONPOU3BO/[CTBA
MYHULMITA/IBHOTO apXKBa.

ITopsAaoK BHINO/IHEHUA aAMHUHUCTPAaTUBHBIX Npoueayp (AelicTBUH)

T10 Mpe/i0CTaB/IeHNI0 MYHHUIUNIA/IbHOU YC/IYTH, BbinoHsAeMbix M®I], B ToM
yKC/ie NOPAAOK aAMMHHMCTPATUBHBIX NponeAyp (AeMCTBHH), BBINIO/IHAEMBIX
M®I] npu npejjocTaB/IeHUA MyHHIUIIA/IBHON YC/IyTH B IIO/THOM 00beMe H
MPH NpeA0CTaB/IeHNHA MYHHUIIUIIA/IBHOM YC/IYyT'M NIOCPeJCTBOM KOMILIEKCHOTO
3ampoca

88. IlocnenoBare/bHOCTh AJAMUHUCTPATHUBHBIX MpOLEAyp (ZeWCTBUM) I10
MpeJ0CTaB/IeHUI0 MyHULIAIIA/IbBHOU YCIYTH, BbINOIHsIeMou ML

1) undopmupoBaHue 3asiBUTeJIel 0 ropsizike rpe/i0CTaB/IeHUSs]
MYHULIMITQ/IbHOM ycayr B M®L, 0 X0oe BbINMOJIHEHWS 3arpoca O Tpej0CTaB/IeHUN
MYHULIUMNAJIBHOW YCIYTH, MO0 WHBIM BOIpPOCaM, CBS3aHHbIM C MpeA0oCTaBlIeHUEM
MYHULIMIABHOW YC/IYTH, & TakKe KOHCY/JIbTUDOBaHWEe 3asBUTeNed 0 MOpsijKe
TNpe/0CTaB/IeHNs MYHULIMITA/IbHOM yCayru B MOLI;

2) ripyeM 3arnpocoB 3asBUTe/IeN O MpeOCTaBIeHUH MYHULUIIaTbHOU YCIyTH
U WHBIX [IOKYMEHTOB, HEOOXOAWMBbIX [Jii TpeAOoCTaBAeHUs MYHULIUITAIbHON
yCIIyTY;

3) dopmupoBaHre u HaripaB/ieHHe M®Il Me)KBe/JOMCTBEHHOI'O 3arpoca B
OpraHbl rOCyJapCTBEHHOW B/AaCTW, OpraHbl MECTHOTO CaMOYyIlpaB/eHUs
Y OpraHu3saliyy, y4aCTBYHOLMe B MPeJOCTaB/JIeHUU MYHULMIIA/IbHBIX YCIIYT;

4) BblJjaua 3asBUTE/II0 pe3y/jbTaTa TMpeJOCTaBJe€HUsI MYHULMIIATbHOU
yC/Iyrd, B TOM 4KC/e BbiZlaua [JOKYMEHTOB Ha OyMa)KHOM HocuTese,
TOATBEPKAAOIINX COJiepP)KaHue 3JIeKTPOHHBIX JOKYMEHTOB, HarpaB/IeHHbIX B
M®I] 1o pesyjbraTamM IpeAOCTaB/I€HUs MYHULIMIIAJbHBIX YCAYT OpraHamu,
MpefoCTaB/ISI0IMMU MYHULMIIA/IbHbIE YCJIYTH, a TakKXe BblJaua JOKYMEHTOB,
BK/IIOUasi COCTaBlieHWe Ha OyMa)kHOM HOCHUTe/le U 3aBepeHUe BBIMIMCOK U3
MH(OPMaI[MOHHBIX CUCTEM OpPraHOB, MPe0CTAB/SIONIMX MyHUIUIIATbHbIE YCIYTH.
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HngopmuposaHue 3as8umeseli 0 nopsioke npedocmasaeHusi MyHUYundaabHol
yenyeu 8 ML, o xo0e 8bino/HeHUs 3anpoca o npedocmasaeHuu MyHUyunaabHol
yc/yau, no UHbIM 80NPOCAM, C8S13aHHbIM C NpedocmasieHuem MyHUYunaabHol
yC/yau, a makce KOHCy/IbmuposeaHue 3asigeumesetll o nopsioke npedocmas/neHust
MyHuyunaabHol ycayau 6 M®dI|

89. M®IL] ocymectBasseT WHGOOPMUPOBaHUe 3asBUTeNed O TMOpsigKe
NpeJiOCTaB/eHNUs MYHULMIAJIBHOU YCJIyTH, O XOJ€e BBINOJHEHUs] 3amnpoca
O TIpeAOCTaB/IE€HWHA MYHMLWIIAJILHOW YC/IYTH, 10 WHBIM BOIPOCaM, CBS3aHHBIM
C TMpeJoCTaB/IeHWEM MYHULMIIAJbHOM YCAYyTH, a TakkKe KOHCY/JIbTUPOBaHHE
3asiBUTeJIeN O TIOPSiZIKe Mpe/oCTaB/IeHUs] MyHUIUITa/IbHOW ycayru B M®L].

M®II ocymectBisser WHGOPMHUPOBaHHE  3asiBUTe/leM O  TIOpsiJKe
Tpe/j0CTaB/IeHNs MyHULIUMAIBHBIX YCJIYT TTOCPeACTBOM KOMILIEKCHOTO 3arpoca, 0
XOZle BBINIOJIHEHUSI KOMIUIEKCHBIX 3alipoCOB, a TakKXe [0 WHBIM BOIIPOCAM,
CBSI3aHHBIM C [PeJOCTaB/JIeHUEM MYHULIUIIA/IBHBIX YCIYT.

M®I] ocyiectBasieT MHOOPMHUPOBaHUE 3asiBUTEIE O MecTe HaXOyK/eHHs
MYHULIUTIAJIBHOTO ~ apXuBa, peXuMe paboTbl M KOHTAKTHBIX TejedoHax
MYHULIUMNAIBHOTO apXUBa.

90. OcHOBaHveM [Jid Hayaja aJMUHUCTPATUBHBIX [EUCTBUU SIBJISIETCS
MOJTyueHWe OT 3asBUTe/Is1 3arpoca O MOpsAKe TMpeJoCTaB/eHUs MyHULIANATbHOU
YC/IYTH, O X0/l BbIMOJIHEHUSI MYHULMITA/IbHOW YC/IYTH MYHULIUMIIATbHBIM apXHUBOM,
a TakXke IO HMHbIM BOMPOCaM, CBA3aHHbIM C MpPeAOCTaBJIeHMEM MYHUIUIIAJIbHOU
YCIIyTH.

[Ipy TONMyyeHWM COOTBETCTBYHOIIEro 3arpoca paboTtHukom MOII]
3afBUTENII0  COOOII[@eTcsl  COOTBETCTBYIOIIAss TIOJHAsh W HMCUepPHbIBAOIIAsT
MH(popmarusl.

[Ipy mosyuyeHUM 3ampoca O XOZie BBITIOJIHEHWS MYHMIUIIAJBHOW YCIYTH,
HeobOxouMast nHbOpMaLIYs 3arpaiiuBaeTcss paboTHUKOM M®LIB MyHULUITATEHOM
apxuBe JIOOBIM [IOCTYITHBIM CIIOCOOOM, OOecrieurBaroIeM OIepPaTUBHOCTD
HarpaB/ieHus1 3anpoca (B T.4U. TOCPeCTBOM Tesie)OHHOM CBSI3N).

MyHuLunanbHbId apXUB HaripaB/sieT MHGOPMALU0 O XOJe BbITIOJIHEHUS
MyHULIANAIbHOU ycayru B MOL.

ML nepesaet HMOPMAI[UIO 3asiBUTEJTHO.

91. Pe3ynbTaTOM aJAMWHUCTPAaTMBHOU TIPOLIEAYPHI SB/SETCH TIOyUYeHUe
3asiBUTe/IeM HMH(OpMalMy O TIOpsi/iKe TpeAoCTaB/ieHus] MyHULUTIATbHOU yC/IyTH,
0 XOZie BBITIOJTHEHUSI MYHULIUIIAIbHOM YCTYTU MYHULIUMATBHBIM apXUBOM, a TakXKe
10 UHBIM BOIPOCAM, CBSI3aHHBIM C TIPeI0CTaB/IeHUeM MYHULUIIaTbHOU YCIYTH.

ITpuem 3anpocoe 3asgumeseli 0 npedocmasneHuu MyHUYyundaabHol ycayau
U UHbIX OOKYMEeHMOo8, He0bXo0UMbIX 0151 npedocmas/aeHusi MyHuUyunaabHol ycayau

92. OcHOBaHMEeM [i/151 Hayasia BBIMOTHEHUS] a/MUHUCTPATUBHOU MPOLEAYPHI
SABJIAETCA MOCTYIUIeHUe 3aripoca 3assutesid B MOLI.
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93. B wiyuae Ha/muuusg OCHOBAaHHUSA [JIsi OTKasa B IpueMe [IOKYMEHTOB,
HeoOXOJUMBIX [jis TpeAoCTaB/AeHUs] MYHHULMIAIbHONW YC/IyTH, B COOTBETCTBUU
C myHKTOM 21 HacTosiiero persiameHta, pabotHuk M®Il oTka3biBaeT B IpueMe
JIOKYMeHTOB, HeOOXOAUMBIX [I71s1 TIPeI0CTaBIeHUsI MyHULIUMA/TIbHOU YC/TIYTH.

PabotHuk M®II BbijaeT B feHb oOpallieHHs 3assBUTE/I0 OAWH SK3eMILIsP
«3arpoca 3agBUTe/II Ha OpraHu3alui IpejoCTaB/IeHUss TOCYZapCTBeHHbIX
(MYHMLMIIA/IBHBIX) YCIYT» C yKa3aHWeM TepeyHsl NPUHSTBHIX JOKYMEHTOB U JaThbl
npuema B MOII.

94. TloctynuBumy B M®L] nm1ucbMeHHBIN 3aripocC 3asiBUTEJIS PETUCTPUPYETCS
IIyTeM IIPOCTaB/IeHUs TPIMOYTOJILHOTO LITaMIla C PeruCTpaljuOHHBIM HOMEpPOM U
JlaTou mprema.

95. Tlpu opHOKpaTHOM oOpaiieHun 3asiBUTenss B M®PIl c 3ampocom
Ha rojlyuyeHue [JByX U 0Oosee  MYHHULMIIAJBHBIX  YC/AyT, 3asiBjieHHe O
MpeJoCTaB/JeHUA YCIyTu (POPMUPYETCS U TIOAIMMCHIBAETCSl YIIOJTHOMOUYEHHBIM
pabotHkoM M®II u ckperuisercss meuatbio M®II. TIpu 3TOM cocTaB/ieHHe U
MO/INTCAaHHe TaKWX 3asiBieHUi 3asBuUTesieM He Tpebyercs. M®Il mepemaer B
MYHULIAMNAIbHBIM ~ apxuB  OGOpMJIEHHOEe  3asiBieHMe U JOKYMEHTHI,
Mpe/loCTaB/ieHHbIe 3asiBUTe/IeM, C TIpWIOXKeHWeM 3aBepeHHOU MOL] kormu
KOMIIJIEKCHOT'O 3aTipoca B CPOK He TI037iHee OZ/HOTO pabouero AHs, C/ieAyIoIero 3a
IHeM o opM/IeHHsI KOMITJIEKCHOTO 3arpoca.

B cayuae, eciu Ay TOMy4YeHUs] MYHHULUTIANBHOW yCIyrd TpeOyroTcs
CBeZleHUs, NOKyMeHTbl W (W) UH(OpMalUsi, KOTOpble MOTYT ObITh TOTy4YeHbl
M®I] To/BbKO 110 pe3ysbTaTam IpejoCTaB/lIeHUsI UHBIX YKa3aHHBIX B KOMIUIEKCHOM
3ampoce TOCY/apCTBEHHbIX U (W/IM) MYHULUIAJbHBIX YC/Iyr, HalpaB/ieHue
3asiBJIeHUs] U JJOKYMEHTOB B MYHUIMIA/bHbIA apxuB ocyljectBiaseTcsi M®LI He
1o3iHee OfIHOTO pabouero AHs, cieAyroilero 3a gHeM TonyueHuss M®II Takux
CBeZleHUl, [OKyMeHTOB U (WaM) UH(popMaluu. B ykKa3aHHOM ciydyae TeueHHe
TpeJlyCMOTPEeHHbIX 3aKOHO/aTe/IbCTBOM CPOKOB IPe0CTaB/IeHUsI MYHUL[MIIA/IbHbIX
YCJIyT, YKa3aHHbIX B KOMILIEKCHOM 3aripoce, HAaUMHAeTCsl He paHee [IHS M0JIyYeHUst
3asB/IeHUHA W HeoOXOAWMBIX CBe/leHWH, AOKYMeHTOB U (Wiv) uHMOpMaLyn
MYHULMIIA/IbHBIM apXHUBOM.

96. PaborHuk M®II mpoBepsieT COOTBETCTBHE KOIMM TPe/CTaB/IsIeMbIX
JOKYMEHTOB (3a WCK/JIHOYEHWEM HOTapUa/ibHO 3aBEPEeHHbIX) WX OpUTHMHAaM, 4YTO
IO TBEP)KAAeTCs MMPOCTaB/lIeHUeM Ha KOMUU JOKYMeHTa IPSAMOYrO/IbHOIO IITaMIia
«C TIOAMMHHBIM CBEpeHO», eC/Au KOMusl [OKyMeHTa TipejcTaBieHa 0Oe3
TpeJbsAB/IeHUs] OPUTUHAJIA, LIITAMII He TIPOCTaBIIsAeTCs;

97. M®I]  ocyllecTB/isieT — Harpas/ieHUWe  IPUHATOTO 3arpoca
B MYHULIATIAJIGHBIA apXUB B 37IeKTPOHHON hopMe b0 Ha OyMa)KHBIX HOCHUTEJISIX
B TOpPSiIKE U CPOKH, YCTAaHOBJIEHHbIE COTJIAllleHWeM O B3aMMOJENCTBUM, HO He
Mo3/iHee CJie/lyiollero pabouero JHs 1ocjie IpUHSITUS 3asiB/IeHUS.

98. Pe3ynbTaToOM BBIMIOJIHEHUSI aIMUHUCTPAaTUBHOW TMPOLIEAYDPHI SIBJISIETCS
perucTpalus 3amnpoca 3asBUTe/IsI M HarpaB/ieHWe 3arpoca B MYyHULIANAJIbHBIA
apXUB.
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dopmupogaHue u HanpasneHue M®DI] mexrc8e00MCMBEHHO20 3aNPOCA 8 OP2aHbl
20Cy0apCcmeeHHOll 81acmu, Op2aHbl MECMHO20 CAMOYNpas/aeHus U op2aHu3ayul,
yuacmeytoujue 8 npedocmas/eHuu MyHUYyUunaabHbIX YCAy2

99. [lokymeHTBbl  (CBefieHUs), HeoOXOAWMBIe B  COOTBETCTBUH
C 3aKOHojgatenbCTBOM Poccuiickort @efepaliid W 3aKOHOZATE/bCTBOM
CBep//IOBCKOM 00/1aCTH AJ1s1 TIpe/jOCTaB/IeHrsI MyHULIUTIAbHOW YCIyTH, KOTOpbIe
HaxXOZASATCA B PaClOPSUKeHWU TOCYAAapCTBEHHBIX OPraHOB, OPraHOB MeCTHOTO
caMOyTIpaB/ieHUWsI W HWHBbIX OpraHoB, YYacTBYHOIIUMX B TMpeOCTaBIeHUN
MYHUIUTAIBHBIX YCIYT, OTCYTCTBYIOT.

Bbi0aua 3asieumento pe3yabmama npedocmasneHus MyHuUyunaabHoll ycayeau,
8 MOM uuc/e 8bloaua 0OKyMeHMo8 Ha OyMAaXicHOM Hocumese, NOOMeepHCOaroujux
cooepicaHue 3/1eKMpOHHbIX OOKYMEHMOo8, Hanpas/neHHbiX 8 M®DI] no
pe3y/bmamam npedoCcmasAeHuss MyHUYyunda/abHbIX yC/ay2 Op2aHaMU,
npedocmas/sAoWuUMU MyHUYUund/abHble yc/ay2u, d Mmakdice 8bloaud OOKYMEHIMo8s,
8K/II0UAsl cOcmas/neHue Ha OyMaxcHOM Hocumese U 3aeepeHue 8bINUCOK U3
UHGOPMAYUOHHBIX CUCTMEM 0p2aHO8, Npe0oCMAasAsAWUX MyHUYUNA/abHble ycay2u

100. OcHoBaHueMm Jj1s1 Hauyasa BbITIOJTHEHWS aAMUHUCTPAaTUBHOU MPOLIEAYPBI
SAB/ISIeTCS TI0JIyyeHuWe pe3y/ibTaTa IpefoCTaB/leHUsl YCAyTU B MYHULMITAJIbBHOM
apxvBe He To03Hee pabouero AHs, CAeAyIOIIero rocjae JHS WCTeueHUs CpoKa
Tpe/IOCTaB/IeHUsl yC/IyTH, TPeAyCMOTPEHHOTO HACTOSIIIUM perjiaMeHToM, 0o
JIEKTPOHHBIX ~ [IOKYMEHTOB, HampasieHHblx B M®II 1o pesynbraTtam
IpeJoCTaB/IeHUs] MYHHULMIANAbHBIX YOIyl  OpraHamMy, IIpe/oCTaB/ISOLMMU
MYyHULIUIA/IbHBIE YC/IYTH, a TaKKe BblJjlaua [JOKYMEHTOB, BK/It0Uasi COCTaB/IeHUe Ha
OyMa)kHOM HOCHUTe/le W 3aBepeHHe BBbIMUCOK W3 HMH(OPMAIL[MOHHBIX CUCTEM
OpraHoB, IpeJ0CTaB/IAIIMX MYHULMIIA/IbHbIE YCITYTH.

101.  Pabornuk  M®L]  peructpupyeT  TOAYYeHHBIM  pe3y/abTar
IpeJ0CTaB/IeHUs MYHULMITIATbHOU yCIIyry B aBTOMAaTHU3UPOBaHHOM
MH(pOopMaI[MOHHOM crucTeMe MPL].

B wiyuae nosyuyeHUsi 3/1eKTPOHHBIX  [IOKYMEHTOB, HarlpaB/eHHbIX
B M®I] 1o pe3synbTaTaM MpeOCTaB/ieHUs MYHULMIAIbBHBIX YCJIYT OpraHaMy,
MpeoCTaB/IAIMMU MYHULMIIA/IbHbIe YCJIYTM, a TakKe BblJaua JOKYMEHTOB,
BK/IIQUasi COCTaB/eHWe Ha OyMakKHOM HOCUTesle UM 3aBepeHHe BBLIMTMCOK U3
MH(OpPMaLMOHHBIX CUCTEM OPraHOB, TIPEeIOCTaB/ISAIOLIMX MYHULMIIAIbHbIE YC/IYTH,
pabotHuk M®I] cocraBisier U 3aBepsieT Ha OyMa)KHOM HOCHUTeJie pe3yJbTaT
TpeJJoCTaB/eHHs MYHHULUMAJBHOW YCJIYTd B COOTBETCTBUM C TpeOOBaHUSIMU
noctaHoByieHusi [IpaButensctBa Poccurickon @epepaiuu ot 18.03.2015 Ne 250
«O06 yTBepxkileHun TpeboBaHMI K COCTaB/IeHWIO U  Bbiflaue  3asiBUTEJISIM
JOKYMEHTOB Ha OyMaKHOM HOCUTese, TIOATBEPXKJAIOIIUX  COJep>KaHue
J/IGKTPOHHBIX  [IOKYMEHTOB, Harpas/jeHHbIXx B MO®I] 10 pesynbraram
MpefoCTaB/lIeHUs] T[OCYAAPCTBEHHbIX W MYHULMIIAJIBHBIX YCIyr OpraHamu,
Npe/i0CTaB/ISAIOIIUMY TOCYapCTBeHHbIe YCIYyTU, U OpraHaMu, IpejoCTaB/II0LMMA
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MYHHULIMIIA/IbHbIE YCIYTH, U K Bbllaue 3asBUTE/SIM Ha OCHOBaHWMY WUH(OpPMAaLUU U3
MH(POPMALMOHHBIX CUCTEM OpraHoB, IIPeJOCTAB/SIOLIMX TOCYAapCTBEeHHbIe
yCJIyTH, ¥ OPraHoB, MPeJOCTaB/SAOLMX MYHULMIIATbHbBIE YCIYTH, B TOM YUCIIe C
WCII0/Ib30BaHeM HMH(OPMAal|MOHHO-TEXHOJIOTUUEeCKOM W KOMMYHUKALIMOHHOU
MH(PACTPYKTYPbl, JOKYMEHTOB, BK/ItOUasi COCTaB/leHHe Ha OyMa)KHOM HOCUTese U
3aBepeHue BBINHMCOK U3 YKa3aHHBbIX MH(OPMAL[MOHHBIX CUCTEMY.

102. Pabotank M®II ycTaHaBIMBaeT JIMYHOCThb JIMLIA WK TIPeJCTaBUTE IS
Ha OCHOBAHWM [OKYMEHTa, Y[ OCTOBEPSIOLIero JIMYHOCTb, a TakKe IIpOBepseT
MOJIHOMOYMS TIPe/|CTaBUTEJISI.

103. Pesynbrar 1pefoCTaB/ieHMsT MYHULMNAJIBHOW YCJIYTU  BbIZAETCS
3asiBUTEJT0 UM ero MpefCTaBUTEJTIO MO, MOJITUCH.

104. Pe3ynbTaTOM BBITIOJIHEHUSI aJMUHUCTPATUBHOU TpOLIeIyphl SIBSETCS
Bbl/laya pe3y/bTaTa NpeJoCTaBIeHUs YCIYTH 3asiBUTEJTIO.

105. CpemeHuss O BBINOJIHEHWW  aJMWHHACTPAaTMBHOM  MPOLIEYPbI
(PMKCUPYIOTCS B @BTOMaTU3MPOBaHHOW MH(POPMAaLIMOHHOM cucteme M®II.

ITopsA0K ucnpaB/ieHUs AONYIIEHHBIX OMEeYaTOK U 0IHMO0K B BBIJJAHHBIX
B pe3yJ/ibTaTe NpeAoCTaB/IeHNs MyHULIUNIA/TbHOM YC/IYyTH JOKyMeHTax

106. OcHoBaHveM [Ji1 Hayaja aJMWHUCTPAaTMBHOW MPOLIENYDPbl SB/ISETCS
ripe/icTaB/ieHWe (HarpaB/ieHHe) 3asBUTe/ieM 3arpoca 00 KCIpaB/eHUU OIedyaToK
v (ui) omubOK, JOMYIIeHHbIX B BBIJAHHBIX B pe3y/bTaTe IIpeOCTaB/IeHHs
MYHULIUNAJBHOU YCJIYTU JOKYMEHTaXx.

107. PabOTHUK MyHMLIMIIAJLHOTO apXWBa, pacCMaTpUBaeT 3asiBieHUe,
rpe/iCTaB/ieHHOe 3asiBUTe/IeM, W TMPOBOJUT MPOBEPKY YyKa3aHHbIX B 3asiBJIEHUU
CBeZIeHM B CPOK, He TIpeBblMawomuid 3 pabounx AHEM C AaThl pPerucTpayuu
COOTBETCTBYIOLL|Ero 3arpoca.

108. KpuTepueM NpUHSTHS pelleHUs MO0 aJMHUHUCTPATUBHOM TpoLieAype
SIBJISIETCSI HATMUKeE UK OTCYTCTBUE TaKUX OTeUYaTOK U (WJIH) OIIMOOK.

109. B ciyuae BBISIBEHHWS [JOMYIIIeHHBIX OIEYAaTOK W (WIH) OIIMO0K
B BbIJJaHHBIX B pe3yJ/ibTaTe MpejoCTaBAeHUs] MYHULIUMNAJIbHON YCIYTH JOKYMeHTax
pabOTHUK MYHUIMIAJBHOTO apxuBa OCYILeCTB/seT HCIpaBlieHde U 3aMeHy
yKa3aHHBIX [JOKyMEHTOB B CPOK, He TIpeBbILIaloMi 5 pabouux gHell C MOMeHTa
perucTpanuyM  COOTBEeTCTByMOLlero  3arpoca. CBefeHMsT O  BbINIOJHEHUU
aJIMUHACTPAaTUBHON TIpoLleAlypbl (PUKCUDYIOTCS B CHUCTeMe AOKyMeHTooOopoTa
Y [1e/I0TIPOM3BO/ICTBa MYHULIUIIAIBHOTO apXu1Ba.

110. B cnayuae OTCYTCTBHSI Ole4yaTOK W (W/IM) OMIMOOK B JIOKYMEHTax,
BbIIAHHBIX B pe3yJibTaTe TIPeIOCTAB/IeHHs MYHUIUTIAbHON yC/IyTh, pabOTHUK
MYHUILIMITAJIBHOTO apXWBa IMUCbMEHHO CO00IIaeT 3asBUTEM0 006 OTCYTCTBUM TaKUX
oreyvaTok ¥ (MIn) OmubOK B CPOK, He TIPEBLIMIAIOIIMKN 5 pabounx AHel ¢ MOMeHTa
perucTpanuyd  COOTBeTCTByrolllero  3arpoca. CBeseHusT O  BbINIOJHEHUU
aJIMUHACTPAaTUBHON TIpoLlelyphl (PUKCUPYIOTCS B CHUCTeMe AOKyMeHTooOopoTa
Y [1e/I0TPOM3BO/,CTBa MYHULIUIIA/ILHOTO apX1Ba
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111. Pe3ynbTaTOM aIMUHHUCTPAaTUBHOM MpOLleJyphl SIB/ISIETCS HallpaB/ieHUe
OTBeTa 3asiBUTEJIIO.



29

Pa3pgen 4. ®opmMbl KOHTPOJIA 3a UCIIOJIHEHHEM perjiaMeHTa

ITopsJ0K oCyIleCTB/IeHUSA TeKYII[ero KOHTPOJIsI 3a Co0JII0/ileHreM
Y UCII0/ITHeHHeM MYHHUIUIIA/IbHBIM apXHBOM, NPeA0CTaB/ISIOIHUM
MYHHIUIIATIBHYI0 YCIYTY, €ro J0/DKHOCTHBIMH JIM[AaMH U Pab0THHKaMH,
M0/10)KeHNH perjiaMeHTa M UHbIX HOPMATUBHBIX IPABOBbIX aKTOB,
yCTAaHAB/IUBAKIIUX TPeOOBAHUA K NMPeA0CTaB/IeHUI) MyHHULIUIIA/TbHOU
YC/IYyTd, a TaK)Ke NPUHSATHEM UMHU pellieHun

112. Teky1iuii KOHTPO/IB 3a COOJIIO/IeHHEM TI0C/IeZI0BAaTeTbHOCTH JeNCTBUM,
omnpejie/ieHHbIX ~ aJMUHUCTPAaTUBHBIMU TMpOLlelypaMyd IO  TpPeJ0CTaB/IeHUI0
MYHULIUNABHOM YCIYTH, OCYIeCTB/ISETCS PYKOBOAUTEEM MYHULUMIIATLHOTO
apXyBa, Ha TTIOCTOSTHHOM OCHOBe.

KoHTponb 3a npejocTaB/ieHUeM MYHUIUIIAJIbHOW YCIYTA MYHULIUIIATbHBIM
apXUBOM OCYIL[eCTB/ISIFOT OPraHbl MECTHOTO CaMOYTIpaB/IeHUS.

ITopsijoK ¥ ePUOJUYHOCTD OCYIeCTB/IeHNS VIAHOBBHIX M BHEIL/IAHOBbBIX
NMPOBEPOK MO/IHOTHI M KauecTBa Mpe/j0CTaB/IeHuss MyHHIMIIA/IbHOM yCIyTH,
B TOM YHC/Ie MOPSA0K U (opMBbI KOHTPOJIA 3a MOJIHOTOM U KaueCTBOM
NpeA0CTaB/1eHHs MYHULIMNA/IBHON YCIYyTH

113. KoHTpo/sb 3a NOJHOTOM M  KauyeCTBOM  IIpeAOCTaB/Ie€HUS
MYHULIATIAJIBHOW YCIyTU BKJIFOUaeT B ceOsi TIpoBe/ieHre TIPOBEPOK, BhISIBIeHHE U
yCTpaHeHHe HapylleHW! MpaB 3asiBUTe/el, paCCMOTPeHUe, TIPUHATHE pPellleHUd U
MOJTOTOBKY OTBETOB Ha oOpallleHusi 3asiBUTeJel, cojepsKalliye >Kamo0bl Ha
peiiieHus, geticTBus (be3melicTBIE) JO/DKHOCTHBIX JIUL] MyHHULIUITAILHOTO apXUBa.

[TpoBepky MoOryT OBITH TIJTAHOBBIMHM (OCYIIIECTB/ISITECS HAa OCHOBAaHUH
T'O/IOBBIX TJIAHOB PabOThI OPraHOB MECTHOT'O CAMOYTIpaB/IeHHs) U BHETIJIAHOBLIMH,
B TOM YHCJIe TI0 KOHKPDETHOMY OOpall[eHHIO 3asBUTEJIS.

Pe3ynbTaThl TIPOBEPOK O0OPMJISIIOTCS B BUIe aKTa, B KOTOPOM OTMeuatoTCsl
BbISIBJIEHHbIE HEZIOCTAaTKU U MPeJJ/I0KeHUs 110 UX YCTPaHEeHUIO.

OTBeTCTBeHHOCTh MYHHMI[UIIA/IBHOT'0 apXHBa, MPe/J0CTaB/IAIOIIEero
MYHHIUTIQ/JIbHYIO0 YC/IYTY, ero A0/DKHOCTHBIMH JIMiaMH ¥ paboTHHKaMH, 3a
pelieHus U ieiictBusA (0e31elcTBIE), MPUHUMaeMble (0CyIeCcTB/IsieMble) UMH
B XO0/ie pe/i0CTaB/IeHUs MyHULUNA/ILHOH YC/TIyTH

114. Tlo pe3ysbTatam I[POBeZeHHBIX IIPOBEPOK, B Cjlyyae BbIIB/I€HUS
HapylLleHu! MNpaBs 3asiBUTe/IeN, K BAHOBHBIM JIML|AM OCYILeCTBJISIeTCS IPUMeHeH e
Mep OTBeTCTBEHHOCTU B TIOps/iKe, YCTAaHOBJIEHHOM 3aKOHOZAaTe/IbCTBOM
Poccutickon ®@enepanym.

ITo/10)KeHMs, XapaKTepu3yolye Tpe0oBaHUA K NOPAAKY U popmam
KOHTPOJIA 3a Npe/JoCcTaB/IeHueM MyYHULIUNA/IbHOU YC/IyTH,
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B TOM UHCJIe CO CTOPOHBI I'PakJiaH, X 00'beJUHEeHUI U OpPraHUu3aLui

115. KoHTposib 3a mpefiocTaB/ieHueM MYHUIUIIA/IbHOW YC/IyTH, B TOM YMCIIe
CO CTOPOHBI Tpa)KJaH, uX OO0beAWHEHWN U OpraHu3alvii, OCYILeCTB/SeTCS
MOCPEACTBOM  OTKPBITOCTU  JeATeJIbHOCTU  MYHHULMMNAJbHBIX  apXWBOB
TIPYU NPeJ0CTaB/IeHU MYHULMIIAIbHOU YC/IYTH, TIOJIyYeHUs TTO/THOW, aKTyaJbHOU
Y IOCTOBEpHOW WH(pOpMaLuM O TIOpsiiKe TMpeAOoCTaBAeHUs] MYHULMIAIbHOU
yCJIyTH ¥ BO3MOXXHOCTH Aiocye6HOr0 (BHeCyZeOHOT0) pacCMOTpeHus1 obpaltieHui
(>kano6) B rpoliecce TIpej0CTaB/IeHUST MYHULIMTIATBHON YCIYTH.

116. KoHTtposb 3a mnpefocTaB/ieHUEM MYHHULMIIABHOU YCIYTM MOXKET
OCYIIIeCTB/ISITECS CO CTOPOHBI 3asiBUTeled, MX OOBeAWHEeHWN W OpraHW3al[ui
MyTeM HarpaBJieHHs B a/ipeCc OPraHoB MECTHOT'O CAMOYTIPAB/IEHHUS:

1) mnpensokeHUMM TO COBEpIIEHCTBOBAHWID HOPMAaTUBHBIX IPABOBBIX aKTOB,
perjiaMeHTUPYIOLIUX TTpe0CTaB/IeHre MyHULUMIIATbHOW YCITYTH;

2) cooOlijeHnit 0 HapyIIeHWH 3aKOHOB M WHBIX HOPMATHMBHBIX ITPABOBBIX aKTOB,
perjaMeHTUPYIOIIUX MNpeJoCTaB/IeHue MYHHWLWNAJbHOM YCIYrd, O HeJoCTaTKax
B paboTe MyHUIIUIIAIbHOTO apX1Ba, ero JO/DKHOCTHBIX JIWL;

3) kanob 1o QakTam HapylleHWs AO/DKHOCTHBIMU JIMLIAMHA MYHUIMIIATBHOTO
apxuBa CB0O0OO/ WM 3aKOHHBIX UHTEPECOB 3asiBUTe/IeH.
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Pazpgen 5. locye0HbIi (BHECY/1e0HbIN) MOPAAOK 00)Ka/I0BaHUS PelIeHH
U JeicTBUil (0e34eiiCTBUA) MYHUI[UNIA/IBHOTO apXHUBa, MPeA0CTaB/IAI0IIEro
MYHHIUTIQ/IbHYIO0 YC/IYTY, ero J0/DKHOCTHBIX JIUI| M pa00THHKOB, a TaKKe
peuieHui u JeiicTBuid (0e3geiictBusa) M®I], paborHrnkoB MPI]

Nudopmarus J/isi 3aMHTEpecOBAHHBIX JIMI] 00 UX MpaBe Ha JAocyAeOHOe
(BHecyeOHOe) 00)ka/10BaHHe JeicTBUH (0e3AeiicTBHUA) U (W) peleHHi,
OCYIIeCTB/IsIeMbIX (MPUHATHIX) B X0/ie MPeJ0CTaB/IeHUsI MyHHUIUNIA/TbHOMN

ycayru (fanee - xano6a)

117. 3asBUTENb MOXKET 00paTUThCS C Kanoboi Ha MYHHUIUIAIBHBINA apXUB,
MpeAOCTaB/SIOMIMA  MYHULIMIIAJIbHYIO YCJIYyTy, B TOM 4YHC/Je B CAeAYIOLINUX
CIyyvasix:

1) HapyllleHWe CpoKa pervcTpanyu 3arpoca 3asgBuTess O MpejoCTaBAeHUH
MYHULMTIABHOW YCIyTH;

2) HapylleHWe CPOKa MpejoCTaB/AeH!s] MyHULIMINAIbHOW YCIIYTH;

3) TpeboBaHMe TIpeJCTaB/IeHUs 3asiBUTE/IEM JOKYMEHTOB UM UH(GOpMAIUU
mibo ocylecTBIeH sl JeNCTBUM, TpeflocTaB/ieHre UM OCYIeCTB/IeHHe KOTOPbIX
He IIpelyCMOTPeHO HOPMaTUBHBIMU IIPaBOBBIMM akTaMUu Poccuiickon ®eznepannu,
HOpPMAaTHUBHBIMU MPaBOBbIMU akTamMy CBepAJIOBCKOM 00/71acTH, MyHULIUITAIbHBIMU
IpaBOBbIMU  aKTamMu KaMeHCKOro ropojCKOro OKpyra /i IIpefoCTaB/IeHuUs
MYHULMIIATIBHOU YCIIyTH;

4) oTKa3 B IpUeMe y 3asBUTe/s1 [JOKYMEHTOB, Ipe/CTaB/ieHue KOTOPBIX
rpeAyCMOTPEHO HOPDMAaTUBHBIMM MPAaBOBBIMU akTamMu Poccuiickorn Penepaumu,
HOpPMaTUBHBIMU MMPABOBbIMU akTamyd CBepAJIOBCKOW 00/71aCTH, MyHULUITATbHBIMU
[paBOBbIMM aKTaMu KaMeHCKOro ropojCcKoro Okpyra [JJjs IIpefoCTaB/IeHus
MYHULMIABHOU YCITYTH;

5) oTKa3 B IIpefOCTaB/Je€HWM MYHULMIIAIBbHOM YCJIYyTH, €C/IM OCHOBaHUS
OTKa3a He TpefycMOTpeHbl ¢efepaibHbIMA 3aKOHAaMU U TIPUHITBIMHA B
COOTBETCTBUM C HUMHU UHBIMA HOPMATUBHBIMU TPAaBOBbIMU aKTaMH PocCCHICKOMN
Qeznepaniy, 3aKOHAaMW W UHBIMA  HOPMAaTMBHBIMU  [PAaBOBLIMUA  aKTaMU
CBep//IOBCKOI 00s1aCcTH, MyHULIMINAJbHBIMKA TIPAaBOBbIMU aKTaMu KaMmeHCKOro
TOPOJCKOr'0 OKPYTra;

6) 3aTpeboBaHMe C 3asiBUTeNsl TPU MPeAOCTaBIEeHUA MYHULIAIAIbHOU
yCJIyTM TI1aThl, He IIpeJlyCMOTPEHHOM HOPMAaTHMBHBIMU IIPaBOBBIMH aKTaMHU
Poccuiickori ®efiepaliii, HOPMAaTUBHBIMHU TIPaBOBbIMM aKTamu CBep/I0BCKOMU
o6s1acTH, MyHULIUTIA/ILHBIMU TIPaBOBBIMU akTaM KaMeHCKOro ropoficKkoro OKpyra;

7) OTKa3 MyHHWLMIIAJIbHOTO apXyBa, MPeOCTaB/ISIOLer0 MYHHULMIIAIbHYIO
yCIyry, ero [O/DKHOCTHOIO JIMLja B WCIPaBIeHUY [JOMYILIeHHBbIX OIleyaTOK U
olMOOK B BBIIAHHBIX B pe3y/bTaTe TPeJOCTaBleHUsI MYHULMIAAbHON YC/IyTh
JOKyMeHTax b0 HapyllleHde YCTaHOBJIEHHOTO CPOKa TaKWX MCIPaB/IeHUl;

8) HapyllleHHe CpOKa WM TOpsJKa BblJAaud [JOKYMEHTOB II0 pe3yJibTaTaM
Npe/j0CTaB/IeHUs] MyHULIMIIaIbHOM YCIYTH;
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9) npuoCcTaHOB/IeHHWEe TPeJOCTaBAeHUs] MYHULMIIAJbHOM yCJIyTH, €C/d
OCHOBAHMUS TIPUOCTAHOBJIEHUSI He TIPelyCMOTPEHbI MYHULIMIIATbHBIMU TTPaBOBbIMU
akTamMy KamMeHCKOro ropofickoro oKpyra;

10) TpeboBaHue y 3asBUTE/ISI TIPY TIPEIOCTaBIeHUH MYHULIUIAIBHON YC/IyTH
JNOKyMEeHTOB WM UH(POPMalUKU, OTCYTCTBUe U (W/IM) HeJOCTOBEPHOCTb KOTOPBIX
He yKa3blBa/IMCb TMpUA [epBOHAuUalbHOM OTKa3e B T[pUeMe [IOKYMEHTOB,
HeOOXOAUMBIX /ISl TIPeJOCTAaB/IeHUSI MYHUI[UTIAIbHON  yoiyru, Jibo B
MpefloCTaB/eHU MYHUIUIAABHON YCAYTH, 3a UCK/IOUeHWeM CJIe[YOLIUX
C/1y4aes:

v3MeHeHre TpeOOBaHMM HOPMATUBHBIX IIPAaBOBBIX aKTOB, KaCarOIUXCS
Tpe/loCTaB/ieHrs] MYHMIUMNAJAbHOM YyC/IyTrH, T0oc/ie TiepBOHAuaabHOM Tofaun
3asiB/IeHUs1 O TIpeZioCTaB/IeHUA MYHUIUTIAIbHOM YCIYTH;

Ha/Muye OMMOOK B 3asB/IEHHH O TTPeI0CTAB/IeHUH MYHHUIUIAILHON YCITyTH
Y JIOKyMeHTaX, MO/l[aHHbIX 3asiBUTe/IeM T0C/ie IepBoHavYabHOIO0 OTKa3a B rpreMe
JOKYMEHTOB, HEOOXOAMMBIX [I/I1  TPeAOCTaBAeHUs]  MYHHUIUIAILHOM YCIyTH,
6o B MpeJiOCTaB/IeHUM  MYHHUIUINAJILHOM YCIyTM W He BK/IIOUEHHBIX B
Tipe/iCTaB/IeHHbIN pPaHee KOMIIIEKT JOKYMEHTOB;

WCTeueHue CpOKa [eWCTBUSI JOKYMEHTOB WM H3MeHeHWe WH(OpMaLUu
roc/ie TepBOHAUaIbHOTO OTKa3a B TIpUeMe J[IOKYMEeHTOB, HeoOXOAWMBIX Jis
Npe/loCTaB/IeHUs ~ MyHULIMIAJBHOW  yciayrd, 7ubo B TpefoCTaBlIeHUd
MYHULUTAaTBHOU YCIyTH;

BbISIB/IEHWE [IOKYMEHTalbHO MO/ TBepXKAeHHOro ¢akra (MpH3HAKOB)
OIIMOOYHOTO WM TIPOTHMBOIIPABHOTO JelicTBUs (0Oe37eliCcTBYsI) HO/DKHOCTHOTO
ulla MYHUIMIIAMBHOTO apXuBa, MPe/OCTaBSION[Er0 MYHHUIIUMA/IBHYIO YCIYTY,
pabotHrnka M®Il mnpu TmepBOoHaua/bHOM OTKa3e B TIpHEMe JIOKYMEHTOB,
HeOOXOAWUMBIX  [JjIsi  TIPeIOCTAB/IEHUSI MYHUI[UTIAIbHON  yciyrh, Jbo B
TMpe/loCTaB/IeHUY MYyHUILUIIAILHOM yCayryd. B 1aHHOM cilydae B TMCbME@HHOM BU/jie
3a MOJANUCHI0 PYKOBOJWTENS MYHULMIIATLHOIO apXWBa, MPel0CTaB/ISIO[ero
MYHMIMTIANBHYIO YCIyTy, pykoBogauTenss M®L] ripyu nepBoHaua/bHOM OTKasze B
nprieMe JOKYMEHTOB, HEOOXOAMMBIX [/ TIPeJOCTaB/IeHUS MYHULIAIATbHON
yC/IyTH, 3asBUTe/b yBefomssieTcsi 00 yKa3aHHOM (hakTe, a TakyKe MPUHOCSATCS
M3BUHEHUs 3a J0CTaB/ieHHbIe HeyJ00CTBa.

3asiBuUTeNb BIpaBe 0Oyka/oBaTh pellleHUs U AercTBUs (Oe3zelicTBHe),
MYHULMIAABHOTO  apXuBa, TPeJOCTaB/SOIEer0 MYHMLUMNAAbHYIO  yCIYTY,
ero /IO/DKHOCTHBIMM JIML]JaMd M pabOTHHWKAaMM, a TakKe pelleHus U [elCTBUs
(6e3meiictBre) M®LI, pabotHrkoB M®IL] B focyaebHoM (BHecyZeOHOM) MOpsizKe,
npeycMOTpeHHOM cTaTher 11.1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3.

OpraHbl MeCTHOI'0 CaMOYNpPaB/IeHHs], OPraHU3aI[UH U YIIOJTHOMOYEeHHbIe
Ha PacCMOTpPeHHe Ka/I00b1 JTHIA, KOTOPHIM MOKeT ObITh HallpaB/IeHa XKaio0a
3asiBUTEISA B J0CY/Ie0HOM (BHeCy/1e0HOM) MmopsAgKe

118. B cnyuae o0)kanmoBaHMs pellleHUMM W JelicTBui  (Oe3zeiicTBYs)
MYHULIMTIAJIBHOTO ~ apXWBa, MPEeJOCTaB/ISIONIEro  MYHULIAIIAIBHYIO — YCIYTY,
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ero /I0/DKHOCTHBIX JIML] U pabOTHUKOB, kanoba rojaeTcsi il PaCCMOTPeHHUs B
MYHULMMAaAbHBIA apXUB MO MeCTy TpeA0CTaB/ieHHsT MYHULIMMNAJIbHON YC/IyTH, B
nucbMeHHOW (opMe Ha HyMa)KHOM HOCHUTeJle, B TOM UMCJie TIDU JIMYHOM TIpreMe
3asiBUTeJIsA, B 3JIEKTPOHHOU (popMe, 10 1ouTe uam yepe3z MOL].

’KanoOy Ha pettieHust u gercTBus (6e3eiCcTBHe) MyHUIUIIA/ILHOTO apXUBa,
MPeOCTaB/ISIOIIer0 MYHULIMNAJBHYI0 YCIYTy, €ro [JOJ/DKHOCTHBIX JIML U
pabOTHHUKOB TakKe BO3MOXKHO T0/jaTh B AZMUHHCTPAL[MI0 MYHULIATIATBHOTO
obpa3zoBaHus «KaMeHCKU TOPO/ICKOM OKPYT».

Bpewmsi mipuema anob Ha MYyHMIMITQJbHBIA apXWB, TPeA0CTaBJISIOMIANA
MYHULIMMNAJBHYK YCIYyTy, [JOJ/DKHO COBIMaAaTb CO BpPeMeHeM TpeAoCTaB/IeHUs
MYHMLMIAIBHBIX YC/IyT MYHULMITAILHOTO apXK1Ba.

119. Tlpuem >kanmob6 Ha MYHHUIUMNAIBHBIA apXWB, MPeOCTAB/ISIOMIAN
MYHUILUNAIBHY0 yeayry, M®Il B mucbMeHHOW ¢dopme Ha OyMaKHOM HOCHTese
ocyiecTssieTcs B mobom ML,

Bpemsi mpuema >kano0 Ha MYHUIMMAIBHBIA apXuB, TIPeOCTaBJISIOLIUMI
MYHULMMNAIBHYIO yayry, M®L] no/mKHO coBaziath co BpeMeHeM paboTtel M®L].

M®IL] mnpu TOCTyrleHWHd Kajobbl Ha  MYHUIMMNAIBHBIA  apXUB,
TIpeJOCTaB/ISAIOIMY MyHULIUITAIBHYIO YCIyTY, obecrieunBaeT repefiauy yKa3aHHOM
)KaroObl B YIIOJIHOMOYEHHBI Ha ee PacCMOTpeHHe OpraH, MpeAoCTaB/SIOIIUMA
MYHULIATIAIBHYIO YCIyTY, Ha OyMa)kKHOM HOCHUTe/ie WU B 37IeKTPOHHOM BUjle B
MOpsi/IKe, YCTAaHOBJEHHOM COIVIAllleHWeM O B3auMOAeHMCTBUU Mexay MOL] u
yKa3aHHbIM OpraHoM. IIpu 3TOM CPOK TakKol repejaud He MOKET ObITh TO37Hee
ciienyroiero pabodero JHs CO [JHSI TIOCTYIUIEHHUs Kajo00bl Ha MYHULIMIIATbHBIN
apXuB, MPeJ0CTaB/ISIOIIA MYHULIUIIA/IBHYIO YCIIYTY.

Cpok  paccMOTpeHHsi  >KajqoObl  Ha  MYHHUIUMNANbHBIA  apXWUB,
MpefOoCTaB/SIOMINKA  MYHULIMITAJIBHYKO  YCIYTY, HarpaBieHHOU uepe3 MOILI,
WCUHC/ISIETCS] CO JIHSI PerMCTpaliii yKa3aHHOM asio0Obl B YIIOJTHOMOUEHHOM Ha ee
paccMOTpeHre OpraHe, NpeO0CTaB/ISOLeM MyHULIUIIATBHYO YCIIYTY.

120. B ciyuae oGykasoBaHus pellieHWA U AeiictBuii (6e3metictBust) MOII
TIpeJJOCTaB/IeHHsI TOCY/JapCTBEHHBIX W MYHULMMAIBHBIX yCayT, pabotHuka M®I]
»kanmoba rozmaetcs st paccmotpenyss B M®II B dunuman, rae 3asBUTeNb MTOAaBas
3asB/ieHMe U JOKYMEHTbl [Jjisi TpeJOoCTaB/JeHUss MYHULIMIIAJbHOM  YCIYTH
B ITMCbMEeHHOU opmMe Ha HyMaKHOM HOCHUTeJie, B TOM UKCJ/ie TIPY JTUYHOM TIpreMe
3asiBUTeJIsA, 110 TI0UTe WU B 3JIEKTPOHHOM (hopMme.

JKanoby Ha pertienusi u gelicteusi (6e3zmeiictBue) M®I] Takke BO3MOKHO
noziaTh B [lernapTameHT nHMOpMaTH3aluy U cBsi3u CBep/I/IOBCKOM 0b/acTy (fanee
— yupeautenb M®II) B miucbMeHHOM hopMe Ha OyMa)kKHOM HOCHUTeJie, B TOM UHC/Ie
MIpU JIMYHOM TIpHieMe 3asiBUTeJIs], 10 TIoUTe WK B 3JIEKTPOHHOM (opMme.
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Nudopmanus /s 3aMHTEPeCOBAHHBIX JIHI]
0 croco0ax MmojaYu U CoiePXKaHMH Ka/100b1, MPU UX MPaBe Ha JoCcyAe0Hoe
(BHecyaeOHoe) 00)ka/T0BaHHe el CTBHH (0e3eiicTBUA) U (M/TH) pellieHuid,
OCYIIeCTB/IsieMbIX (MPUHATHIX) B X0/ie MPeA0CTaB/IeHUsI MyHHUIUINIA/TbHOMN
yoIyrH (asee - xxanoda)

121. B ciyvae mojaud  kKajmobObl HAa  MYHULMMNAIBHBIA — apXUB,
MPeJOCTaB/ISIOIUN MYHULUIIA/IBHYIO YCAYTYy, NPU JIAYHOM TpUEMeE 3asiBUTEJIb
rpe/iCTaB/sieT JOKYMEHT, YAOCTOBEpSIIOLMN €ero JIMYHOCTb, B COOTBETCTBUM C
3aKOHO1aTeIbCTBOM Poccuiickoun ®efepariy.

B cnydae ecmu kanoba Ha MYyHULIMTIA/NBHBIA apXuB, TIPeJOCTaBJISIOLIUMI
MYHULMIIANBHYIO YCJIyry, MOJaeTCs uepe3 TIpeJCTaBUTENs 3asiBUTENIs, TakKe
Mpe/CTaB/sIeTCsl JOKYMEHT, TOATBepP KAArolIi MTOJTHOMOUMS Ha OCYIeCTB/IeHUe
JIeCTBUMA OT MMEHU 3asiBUTe/isd. B KauecTBe [JOKyMeHTa, TOZATBep)KZarolllero
TIOJITHOMOYHSI Ha OCYIIIeCTB/IeHHe JeWCTBUN OT WMEHHU 3asiBUTeJIs, JO/DKHA OBITh
rpe/iCTaBJ/ieHa:

1) opopmneHHass B COOTBETCTBMM C 3aKOHOZJATeNbCTBOM Poccuiickon
desepalivv JOBEPeHHOCTD (/11 PU3NUYECKUX U FOPUANUECKUX JIUL]) WIN

2) KOTIsI pelieHus 0 Ha3HaueHWH Win 00 wu30paHuM, MO0 TpHKasza o
Ha3HaueHUU (PU3MUeCcKOoro JMlja Ha JO/DKHOCTb, B COOTBETCTBUHU C KOTOPHIM TaKoe
dusnueckoe mmil0 06/iaZiaeT MpPaBOM [eMCTBOBaTb OT WMeHU 3asiBUTesst 0Oe3
JIOBEPEHHOCTH.

122. B anekTpoHHOM (¢opme kamoba Ha MYHHUIUMNA/JBHBIA  apXuB,
TIPeIOCTAB/ISIONIANA MYHHUIATIABHYIO YCIYTYy, MOKET OBbITh T0/laHa 3asiBUTEIEM
MOCPE/ICTBOM:

1) opuupanbHOro calTa MYHULMIAIBHOTO apXWBa, MPe0CTaB/ISIOLIEro
MYHUIMTIANBHYIO  yCIyTy, B MH(QOPMalOHHO-TEe/IEKOMMYHUKAIIMOHHON — CeTH
«VHTepHeT» Mo azapecy http://arhivkgo.ru;

2) bemepasibHOM TOCY/IapCTBEHHOM HWH(OPMAL[MOHHOM CcUCTeMbl «EauHBbIN
MopTajl TOCYJAapCTBEHHBbIX W MYHMIUIIAJbHbIX yCayr (dyHKUuN)» (ganee —
Enunbi nopran);

3) noprana (eaepanbHOM TOCYAAPCTBEHHONW WH(MOPMAIIMOHHONW CUCTEMBbI
(https://do.gosuslugi.ru/), obecrieurBaroIIen TipoLecc JnocynebHoro
(BHecynebHOro) oO’kanoBaHWsA — pellleHWN U JeictBuid  (Oe3meiicTBuUs),
COBEPILEHHBIX MPU MPeOCTaBJIeHUM TOCYJapCTBEHHBIX YU MYHULIUMNAIbHBIX YCIYT
OopraHam#, NpeJoCTaB/ISIOIIUMU TOCYAapCTBeHHbIE M MYHULUIIA/IbHBIE YC/IYTH, UX
JIOJDKHOCTHBIMM JIULIAMM, TOCYAapCTBEHHBIMA U MYHULIMMNAJbHBIMUA CJTY>KALLIAMU
(manmee — nH(opMaIMOHHAsI CUCTeMa AoCyAebHOro 06kaioBaHus);

4) cetn IHTepHeT.

[lpy mnopaue >kanobbl HAa MYHULMMAJbHBIA apXUB, TIPeOCTaB/ISIOLUN
MYHULMMNANBHYO YC/Ayry, B 37€KTPOHHOW (opMe JOKYMeHThl, yKa3aHHbIe
B TIOANYHKTe 2 MyHKTa 121 HaCTOSIIero perjiaMmeHTa, MOTYT ObITh TIpe/ICTaB/IeHbI B
dbopMe 3/IeKTPOHHBIX [JOKYMEHTOB, TO/NMCAHHBIX 3JIEKTPOHHOM TOANUCHIO, BUJ
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KOTOPOU TIpeJlyCMOTpPeH 3aKOHOZaTenbCTBOM Poccuiickort desepaiiyuu, Tpyu 3TOM
JIOKYMEeHT, Y 0CTOBEepSIFOIIUM JIMUHOCTh 3asiBUTeIs, He TpeOyeTcsl.

123. )Kanoba  Ha  MYHHULUIA/IbHBIN apXuB, MpeJj0CTaB/ISIOIIUI
MYHULMTNAIBHYIO YCIYTY, TO/KHA COEepPIKaTh:

1) HaumeHOBaHMe  MYHMLMIAJBHOIO  apXWBa,  IPeZ0CTaBJISAIOIIero
MYHULIMNAABHYIO  yCIyry, GaMuauio, uMms, OT4YecTBO (IIpU  HaIM4KU)
NOJDKHOCTHOTO  JIMIJd  MYHMLMIIAJILHOTO  apXuBa,  MPeJOCTaBJISOLIero
MYHULUMANBHYI0 YCAyTy, pelleHusi U feiictBusi (Oe3zeiicTBHe) KOTOPBIX
oO>KamyroTCs;

2) (hamuuio, UMs1, 0TYeCTBO (TIPY HA/IMUWK ), CBeJIeHHs O MeCTe JKUTe/IbCTBa
3asBUTeNsT — (U3UUECKOro Jivila Jub0 HavMeHOBaHWe, CBeJeHUsi O MecTe
HaXOXJeHUsl 3asBUTeIsI — IOPUAUUECKOTO JMIla, a Takke HoOMep (HOMepa)

KOHTAaKTHOrO TesnedoHa, ajpec (azpeca) 3/IeKTPOHHOU TOUThI (MPU HA/JW4YWH) U
TIOUTOBBIMA aJ[pec, Mo KOTOPbIM JO/DKeH ObIThb HallpaBleH OTBeT 3asBUTEMO (3a
WCK/TIOUeHHeM CJTyuaeB, KOrja >kaoba HarpaBisieTcsi CriocoboM, yKa3aHHBIM B
MOAMNYHKTe 3 TIyHKTa 122 HaCTOSIIEr0 perjiaMeHTa);

3) cBemenrst 00 o0OXKa/lyeMbIX PpelIeHHsIX W JehcTBUsIX (Oe3melicTBUN)
MYHULIUMAJBHOTO — apXuBa, [PeJOCTaB/ISIOLIET0 MYHULUIIAJBHYI0  YCIYTY,
JO/DKHOCTHOTO ~ JIMLlA ~ MYHMLWIIAJILHOTO  apXWBa,  MpPeJOCTaBJISIOLIEro
MYHULIUNAIBHYIO YCIYTY;

4) I0BOJbI, HA OCHOBaHUMU KOTOPBIX 3asiBUTeJIb HE COTJIaCeH C PelleHueM U
neiicteuem  (6e3zelicTBHEM) MYHMIMIIAJBHOTO apXWBa, I[IPeOCTABJISIONIEr0
MYHULIUMNAJBHYK  YCJIYTy, [JO/DKHOCTHOTO JIMLIA MYHULIMIAJBHOTO —apXuBa,
TMpe/I0CTaB/ISIOIIEer0 MyHULIUIIA/IBHYIO YCIIYTY.

3asBUTe/IEM MOTYT OBITb TIpe/ICTaB/ieHbl JOKYMEHTHI (IPH HAJTUUMHN),
TIO/ITBEP>K/IAIOIIHE TOBO/IbI 3asiBUTEIS, MO0 X KOTIUH.

Cnioco0b1 HHPOPMHUPOBAHUA 3asiIBUTE/IEH 0 MOPSAAKE MOJauy U
PacCMOTPeHHsI )KaIo0bl, B TOM YHC/Ie C HCIo/Ib30oBaHueM EjuHoro noprana

124. MyHMIMINIA/IbHBIA ~ apXWB, TMPeOCTaB/ISIOUIMA  MYHMIUIIA/IbHYIO
ycnyry, M®L, a Takxke yupeaurenb M®IL] obecrieurBaroT:

1) wHpopMupoBaHWe 3asBUTE/Ned O TIOPSAKe 00)Ka/oBaHUS —pelleHui
v gerictBuii  (0e37eicTBYA) MYHHUIMIIATBHOTO apXWBa, TPeOCTABIISIOIIETO
MYHULIATIAJIBHYI0 YC/IYyTY, €ro JO/DKHOCTHBIX JIML U pabOTHUKOB, pelleHui
u pgeiictBuii  (6e3metictBusi) ML, ero AO/DKHOCTHBIX /ML U PabOTHUKOB
MOCpe/ICTBOM pa3MelljeHus1 HH(OopMal1u:

Ha CTeH/laX B MeCTax Ipe/loCTaB/ieHUs MyHUIUTIATbHBIX YCJIYT;

Ha o@QuIMaNbHbIX CcalTax MYHMIUMIAIBHOTO apXWBa, aJMUHUCTPALIUU
MYHULIATIAIBHOTO ~ OoOpa3oBaHusi «KaMeHCKUl TOPOACKOW OKpyr», MO®I]
(http://mfc66.ru/) u yupegurtens M®II (http://dis.midural.ru/);

Ha EauHom moprane B pasfene «J[lonosHUTenbHass UWHGOPMAaLHs»
COOTBETCTBYOIIEN MYHUIIUIIA/IbHOW YCIYTH;


http://mfc66.ru/
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2) KOHCY/IbTUPOBaHWe 3asBUTeNed O TMopsifke 00’kajoBaHWSI PpelleHui
U geiictBuii  (6e3meMcTBUI) MYHULIMMAJBHOTO apXWBa, MPeJOCTaBISIOIIETO
MYHULIATIAJIbHYI0 YCJIYTY, €ro AO/DKHOCTHBIX /ML Y PaOOTHUKOB, pelleHui u
nevictBuii (6e3znerictBus) M®LI, ero A0/DKHOCTHBIX JMI] U paOOTHUKOB, B TOM
yucsie 1o TenedoHy, 3/IeKTPOHHOM MouTe, PU TMYHOM TpreMe.

ITopAAOK pacCMOTPeHHsA Ka/100bI

125. MyHuimnanbHbld apxXuB, NPeJOCTaB/ SO MyHULMIIAIBHYIO YCIIYTY,
oripefie/isieT JIO/DKHOCTHBIX /MLl W (U1M) pPaOOTHUKOB, YIIOTHOMOYEHHBIX
paccMaTpyBaTh >Kajlo0bl Ha MYHUIMIAABHBIA  apXWB, TIPeJOCTaBJISIOIIUMI
MYHULIATIAJIBHYI0 YCIYTy. YKa3aHHble JO/DKHOCTHble /ulla U (UiK) pabOTHUKU
obecrieunBalOT TMpPUEM W PACCMOTpPeHHWe >Xanod Ha MYHMIMIIAIbHBIM apXuB,
MPeJIOCTaB/ISION[UN MYHUIUMAIBHYIO YCIYTY, B COOTBETCTBUM C TpebOBaHUSIMU
HaCTOSIIIIero perjaMeHTa.

126. JKanoba Ha  MyHMLMIATBHBIM  apXWB,  TPeOCTaB/ISIOIIAN
MYHULMMAIBHYIO YCJIyTy, NOCTYIUBLIAS B YIIOJITHOMOYEHHBIA Ha ee paCCMOTpPeHHe
opraH, MOJJ/eXUT 00s3aTeNlbHOM perucTpali B JKypHase yueTa >kKajao0 Ha
peiieHUss U felictBus  (Oe3smelicTBMe)  OpPraHoB,  IPeJOCTaBJISIOLIMX
MyHULMIIA/IbHble  YCIYI'M, W MX [JO/DKHOCTHBIX JIML, IIpefOCTaBJISIOINX
MYHULMMA/IbHbIe YCIYTH, He T03[Hee cieAyioilero paboyero AHsS CO JHs ee
TIOCTYTI/ICHUS.

127. JKanoba Ha  MyHMIMMNA/JbHBIA  apXuB,  I[PeAOCTABJSIOMINNA
MYHULMIAIBHYI yCIYTY, pacCMaTpUBaeTCsl YIIOJTHOMOYEHHbIM Ha PacCMOTpeHue
»anob MO/DKHOCTHBIM JIMIIOM OpraHa, TPeJOCTaB/ISOUEr0 MYHULIUIATbHYO
yCIyTy, TIOPSIIOK TIpe/[0CTaB/IeHrs KOTOPOU ObLT HapyIlleH BC/Ie/[CTBUE PelleHui 1
nevictBui  (Oe3melicTBUI)  MYHHWIMMNAJLHOTO  apXvBa, IPeAOCTaBISIOIIEro
MYHULMMATBHYO ~ YCIAYTy, €ro  [JOJ/DKHOCTHBIX  JIUL, TpeAOCTaBJISIOINX
MyHULMIAIbHbIE YCIIYTH.

128. JKanoba Ha  MyHMLMINAJbHBIM  apXuB,  TPe/[OCTaB/ISIOIINN
MYHULMIAIBHYIO0 YCIyTY, pacCMaTpUBaeTcsi B TeueHWe 15 paboumx AHel co AHS
ee perucrpanui, eciu 6osiee KOPOTKHME CPOKM pPaCCMOTPEHMs yKa3aHHOW »KanoObl
He YCTaHOBJIEHbl OpraHoM, IIpefOCTaB/SIOIIUM MYHULIMIAIBHYIO  YCIYTY,
YIIOJIHOMOUYEHHBIM Ha ee paCCMOTPeHHUe.

B ciyyae  oO)KasoBaHMSI ~ OTKasa  MYHHULMNAJBHOTO  apXWUBa,
TIpe/loCTaB/ISAIoIero MyHULIUMIIAIbHYIO YCIYTY, B [IpUeMe JJOKYMEHTOB Y 3asBUTeIs
mibo B WCIIpaB/IeHUM [IOMYILeHHBIX OIMeuaToK U OIMMOOK WIM B CJydae
oO)KajoBaHUSl ~ 3asiBUTe/IeM  HapylleHWs  YCTAaHOBJIEHHOTO CpPOKAa  TaKuX
UcrpaBieHddd  kamoba Ha  MyHULMINATbHBIM ~ apXvB, TIPeJOCTaBJISIOLLMI
MYHULMMAIBHYIO YCIyTY, PaCCMaTpHBaeTCs B TeueHre 5 pabouux /Hel co [Hs ee
perucTpaLyu.

129. Tlo pe3ysbTaTaM pacCMOTpEHHS >Kajo0bl HA MYHMIIUIAILHBIM apXuB,
NpelOCTaB/ISAIOIIMKA MYHHULIMIIANBHYO YCJ/IYTy, OpraH, yINOJHOMOYEHHBbIM Ha ee
paccMOTpeHHe, IPUHUMAaET OJJHO U3 CeIYIOLMX PelleHUH:
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1) >kay06a Ha MyHUIUTIATBHBIN apXUB, MIPeJOCTAB/ISIONUN MyHUIUTIATBHYIO
yCIIYTY, YIOBJETBOPSETCS, B TOM 4KcC/ie B ()OpMe OTMEHBI MPUHATOIO peLleHus,
WCTIpaB/IeHus [OMYILeHHbIX OreyaTOK W OLIMOOK B BbIJJAHHBIX B pe3ysbTare
MpefoCTaB/eHUsI MYHULIMMNAJBHOM YCIYTM JOKyMeHTaX, BO3BpaTa 3asiBUTE/IHO
JeHeXXHbIX Cpe/ICTB, B3UMaHWe KOTOPbIX He TIpelyCMOTPEHO HOPMAaTHBHBIMU
npaBOBbIMU akTaMu Poccutickoit defepaiiuy, HOpMaTUBHBIMY TIPABOBLIMU aKTaMu
CBepAJIOBCKOM 00/1aCTH, MYHULIAIIAIBHBIMA TIPAaBOBLIMHM aKTaMu KaMeHCKOTo
TOpPOZCKOT'O OKPYTa;

2)B  YJOB/IEeTBOPEHMH  ajoObl  HAa  MYHUIUTAJbHBIA  apXWB,
TMpe/I0CTaB/ISIOIUA MyHULIMIIAIbHYIO YC/IYTY, OTKa3bIBaeTCsl.

YKazaHHOoe  pellleHHe  TpUHHMaeTcs B ¢opMe aKTa  OpraHa,
YIIOJTHOMOUYEHHOTO Ha pacCMOTPeHHWe >Kaio0bl Ha MYHUIMIIAIBHBIA apXuB,
TIpe/I0CTaB/ISIONIN MyHUIUTIATBHYIO YCITYTY.

IIpy  ygoBneTBOpeHMM  >KajoObl  Ha  MYHWIWMNA/JBHBIM  apXUB,
MIpe/IoCTaB/ISIONINA MYHUIUIIABHYIO YCJIyTy, OpraH, yIOJHOMOUEHHbI Ha ee
paccMoOTpeHHre, MPUHUMaeT WCUeprbIBatoIlie Mepbl 10 YCTPAaHEeHUIO BhISIBJIEHHBIX
HapyllleHui, B TOM YHC/e TI0 Bbljlaue 3asBUTE/NI0 pe3y/jbTaTa MYHUIIMMATIbHON
yCJ/IyTH, He To3Hee 5 pabourx AHel Co [JHS MPUHSTHS pellleHus, eCiM UHOoe He
YCTAHOBJ/IEHO 3aKOHOIaTeIbCTBOM Poccuiickoun Peepariu.

130. OTBeT 10 pe3yJsibTaTaM pPaCCMOTPEHUs Kajo0bl Ha MYHUIUIA/IbHBINA
apXuB, MPeJOCTAB/SIOLIMN MyHULUMIIATBHYI0 YCIYTY, HalpaB/isieTCsl 3asiBUTENI0 He
Mo3JHee JHs, CJAeAYIOIero 3a AHeM NMPUHSTUS pellleHus], B MUCbMeHHOU ¢opme. B
clydyae ecnu  kajoba Ha  MYHUIMTANbHBIA  apXuB, IIpe0CTaBJISIOMINN
MYHULIATIAJIBHYIO YCIyTY, Oblia HarpaBeHa CIoCOOOM, yKa3aHHBIM B ITOZTTYHKTE
3 mnyHKTa 122 HaCTOsIIero perjiamMeHTa, OTBeT 3asBUTEIH0 HarpaB/sieTCs
TocpeicTBOM MHGOPMAI[HOHHOM CHCTeMBI 1OCYe0HOT0 00yKaloBaHUSI.

131. B oTBeTe 110 pe3y/bTaTaM PAaCCMOTPEHHS >Kal00bl Ha MyHHUITUIIA/TbHBINA
apXuB, TIPeI0CTaB/ISIONIUN MYHULIATIA/IbHYIO YC/IYTY, YKa3bIBatOTCS:

1) HaMeHOBaHWe OpraHa, paCCMOTPEBIIErO >Kajo0y Ha MYHMIIUIA/TbLHBINA
apXuB, TpeJi0CTaB/ISIOININN MYHULIUMA/IbHYIO YCIYTY, JO/DKHOCTh, (haMUIusi, UMs,
oTuecTBO (MpU Ha/JIWUWHK) €ro [O/PKHOCTHOTO JIULiA, MPHUHSBILErO pelleHde 10
»kanobe Ha MyHULIUIAIbHBIA apXUB, TIPeJ0CTaB/ISIOL[MI MYHULUMTIATBHYIO YCIYTY;

2) HOMep, [aTa, MeCTO TIDUHSTHSI pelleHusi, BKJOuas CBeJeHusi O
JIOJDKHOCTHOM JIvlle, pabOTHHKe, pellleHre Uiu aeicTeue (be3zeicTBre) KOTOPOTo
obykanmyeTcs;

3) pamuusi, uMsi, 0TYeCTBO (TIPY HATMUMK) UM HAaUMeHOBaHKWe 3asiBUTeJIS;

4) ocHOBaHUs JjisI TIPUHATHS peIlieHus T10 yKanooe;

5) pellleHWe, TPUHATOE TI0 ’Kajobe Ha MYHMIMMA/IBHBIA  apXUB,
TIpe/I0CTaB/ISIOIIUA MyHULIMTIAIbHYIO YCIYTY;

6) B ciyuae, ecnu >kasioba Ha MYHULIMIIANBHBIA apXUB, TIPe0CTaB/ISIOINI
MYHUIUTIANBHYIO0 YCIYTY, MPpU3HaHa Mo/|ieXxallleld y/10B/1eTBOPEHUIO:

CPOKM YCTpaHeHHUs BbISIBJIEHHbIX HapylleHWd, B TOM UHCIe CPOK
NpeloCTaB/IeHs1 pe3y/bTaTa MyYHULIUIA/IBHOM YCITYTH;
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MH(popMaLysl O [eMCTBUSX, OCYLeCTB/IseMbIX MYHULIUIAIbHBIM apXUBOM,
NpeJOCTaB/ISIIOIMM  MYHULMIIAJBHYK YCIyTy, B LesaX He3aMeITebHOI0
yCTpaHeHUs! BbISIBJIEHHbIX HapylleHWWd NpU MpefoCTaB/leHUH MYyHULIAIAIbHOU
yCJIyTH;

W3BHUHEHUSI 3a [J0CTaB/IeHHbIe HeYZ00CTBa;

yuHopMaLYs 0 AaTbHeNINX AedCTBUSIX, KOTOpble He0OXOJUMO COBEpILUTh
3asBUTEJIO B L{e/ISIX [T0/TyYeHUsI MyHULMIIa/IbHOU YCIyTH;

7) B cilyuae, ecsiu ykasoba Ha MyHULIMIATbHBIA apXyB, Mpe0CTaB/ISIOINNA
MYHULMIIANBHYIO YCJIYTy, IIpA3HaHa He TMOJJle)xalleld yI0BJIeTBOPEeHHUIO,
apryMeHTHPOBaHHbIE Pa3bsICHEHUS O IPUUKHAX [TPUHSTOrO pelleHus;

8) cBezleHus 0 TOpsAKe 00XKa/OBaHUS pellieHws, TIPUHATOrO 10 >Kanobe Ha
MYHULMIaIbHBIA apXUB, MPe0CTaBISIOLMNA MyHULIUNATIbHYIO YCIYTY.

OTBeT 10 pe3y/bTaTaM pacCMOTPEeHHs KajioObl Ha MYyHUIIATIA/IbHBIN apXUB,
Mpe0CTaB/ISIOIIUA MYHULIMNATBHYIO YC/IYTY, MOAMUCHIBAETCS YIIOJTHOMOUYEHHbIM
Ha pacCMOTPeHHe YKa3aHHOM >KanoObl J0/DKHOCTHBIM JIULOM B COOTBETCTBUU C
IYHKTOM 128 HacTosII|ero perjiameHra.

132. o >kenaHuto 3asBUTEJISI OTBET I10 pe3yJibTaTaM PaCCMOTPEHUsI >Kamo0bl
Ha MYHULMIAAbHBIA apXuB, IIPeJOCTAB/SIOLMNA  MYHULIMINAIBHYIO YCIyTY,
JIOTIOJTHUTE/TbHO MOJKeT ObITh Tpe/iCTaB/ieH He T03/Hee JHS, CeIyIOIero 3a JHeM
NPUHATHS pellleHusi, B (opme 3eKTPOHHOIO0 [OKyMeHTa, MOJIMCAaHHOIO
3JIEKTPOHHOM MOATMKCHI0 YTIOTHOMOUYEHHOTO Ha paCCMOTpeHUe yKa3aHHOM »Kao0bl
JIO/JDKHOCTHOTO Jvla U (WaM) YIOJHOMOUEHHOTO Ha pacCMOTpeHHe >KanoObl
OpraHa, npeJoCTaBJ/ISIIOLIEr0 MYHULMIIABHYIO YCIYTYy, BAJ, KOTOPOM YCTaHOBJ/IEH
3aKOHOAaTenbCTBOM Poccuiickor @enepaliyu.

133. Opras, Tpel0CTaB/ISOLLIN MYHULIUIA/IbHY IO yCIIyry,
YIIOJTHOMOYEHHBIM Ha pacCMOTpeHHWe >Kajio0bl Ha MYHUIMIMAILHBINA apXUB,
MpefOCTaB/IAIIIUA MYHULMIIABHYIO YCJIYTy, OTKAasblBaeT B Y/ OBJIETBOPEHUU
yKa3aHHOU >Kasio0bl B C/IeAVIOMIUX CyJasix:

1) HamMuKWe BCTYMUBILETO B 3aKOHHYIO CHJ/Ty pellleHHs CyZa 1o jkanobe Ha
MYHULMIAIbHBIA apXUB, MPeJOCTAB/ISIOLMN MYHULMIIAIBHYIO YCIYTY, O TOM JXe
npesMeTe U [0 TeM )Ke OCHOBAHUSM;

2) mofaua kasobbl Ha MYHHIUIANBHBIA apXyB, IIPeJ0CTaBJ/ISIOIANA
MYHULIMIIAIBHYIO YCIYTY, JIALOM, [OJIHOMOYMSI KOTOPOrO He MOJTBep)X[eHbl B
NopsiZiKe, yCTaHOBJIEHHOM 3aKOHOZaTesIbcTBOM Poccurickor ®eseparyy;

3) HaMuWe  pellleHWs 1O kajobe Ha  MyHMLMINANbHBIA  apXWuB,
Npe/jOCTaB/ISIOMN MyHULIMNIA/IBHYI0 YCIIYTY, TIPUHATOIO paHee B COOTBETCTBUM C
TpeboBaHMsIMU HacTosiilero [1ooXeHYsI B OTHOILIEHUM TOTO >Ke 3asiBUTeNsI U T10
TOMY ’Ke TpeIMeTy yKa3aHHOM >KaJio0b;

4) mpy3HaHWe TIpaBOMEePHBIMU pellleHUd U JelicTBuii  (0Oe3zeiicTBus)
MYHULMIANBHBIA apXvB, IIPEeJOCTaB/SOIer0 MYHULUIIANBHYIO YCIYyry, €ro
JOJDKHOCTHBIX JIULY, TTPeA0CTaB/ISIOIINX MyHULUIIAIbHbIEe YCITYTH.

134. Opras, TIpelOCTaB/ISAOLIN MYHULUIIA/TBHYHO yCyry,
YTIOJIHOMOYEHHbII Ha pacCMOTpeHHe >Kajio0bl Ha MYHMULMIMAAbHBINA apXuB,
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MpefOoCTaB/SIOMIMA  MYyHULMIIATBHYIO YCIYTy, BIpaBe OCTaBUTh YKa3aHHYHO
»kanmoOy 6e3 oTBeTa B C/Ie[yIOIUX CTydasx:

1) Hamure B >kamobe Ha MYHULIMIA/IBHBIA apXuB, TPeJOCTABISIOIUN
MYHULIATIABHYI0 YCIYTY, HeleH3ypHbIX /U100 OCKOpPOWUTeNbHBIX BbIpa)KeHUH,
yT'PO3 >KU3HU, 3A0POBBI0 U UMYIIECTBY [JO/DKHOCTHOTO JiMIla, pabOTHUKA, a TaKKe
YJIeHOB €ero ceMbU. B [aHHOM Cjlyyae YIOJHOMOUYEHHBIM Ha pacCMOTpPeHHe
yKa3aHHOW »kajiobbl oOpraH, TIPeJOCTaBJSIOLUIMN MYHULMMAIBHYIO  YCIYTY,
cooOIrjaeT 3asBUTENIO, HaMpaBUBIIEMY TaKyl0 >Kajoby, O HeAomyCTUMOCTU
3/10ymoTpeb/ieHus TIPaBOM;

2) OTCYTCTBUE BO3MOKHOCTU TIPOUUTATh KaKyHO-IM00 YacTh TeKCTa >Kaio0bI
Ha MYHULUIANbHbIA apXWB, TMPeAOCTaB/SIOIIMK MYHULIMMAIBHYIO — YCIyTY,
dbamMumio, UMsi, OTUeCTBO (MpU HaAMuWM) W (W/IM) TIOUYTOBBIA aZipec 3asiBUTe/I,
yKa3aHHbIe B >kasobe.

135. Opras, TIpe/l0CTaBJ/ISIOLLIANA MYHULUIIA/TBHYHO yCyry,
YIIOJTHOMOYEHHBI Ha pacCMOTpeHWe >Kao0bl Ha MYHUIMIAIBHBINA apXUB,
MPeJOCTaB/ISAIOUMN  MYHULMIAIBHYIO  yCIyTy, COOOIaeT 3asBUTe/Nt0 00
OCTaBJIEHUM TaKOU >kasio0bl Oe3 0TBeTa B TeueHWe TpeX [[HEeM CO [HSI perucTparyu
yKa3aHHOM kano0bl, ecnu ero ¢aMuIus W TI0YTOBBIM afipeCc TOAAArTCS
TIPOUTEHUIO.

IlepeueHb HOpMATUBHBIX MPABOBBIX AKTOB, PEry/IMPYHOIIHUX NOPAAOK
Aocyae0HoOro (BHeCy1e0HOro0) 00)ka/IOBaHMs PelIeHui U JeHCTBUI
(0e3meiicTBHIA) MYHHUI[UIIA/IBHOTO APXHMBA, MPEA0CTABJISIOIEr0
MYHHLUNABHYI0 YCIYTY, ero JO/DKHOCTHBIX JIUL U Pa00THUKOB, a TAaKKe
peruenuii u fericrBuii (0e3geiicTBus) M®II, padoTHnkoB MPI]

Cratbum 11.1-11.3 ®epgepancHoro 3akoHa or 27.07.2010 Ne210-®3
«O0 opraHM3alyy  TIPeAOCTaB/ieHUs] TOCYapCTBEHHBIX W MYHULIUMIATbHBIX
YCOIYyT»;

[TocraHoBnenue IIpaBurtenbctBa CBepAnoBcKoi obsactu ot 22.11.2018 Ne
828-TII1 «O6 yrBepkaenuu I[lonmo)keHus 00 O0COOEHHOCTAX TIOJAUHd |
paccMOTpeHHs »kasiob Ha pelieHust U AeilcTBus (be3meicTBHE) MCTIO/THUTETBHBIX
OpPraHoB ToCyZapCTBeHHOW BiaacTu CBepAJiIOBCKOM 00/acTu, MpefoCTaB/sOIINX
rocyZlapCTBeHHble  YCAYTM, WX  [JO/DKHOCTHBIX  JIML, TOCYJapCTBEHHBIX
IPKJAHCKUX CIYXKALUX KCIOJHUTENbHBIX OPraHoOB TIOCY/JapCTBEHHOM BJaCTH
CBepzijIOBCKOM  00/acTH, TPeJOCTaB/SIOUIMX  TOCYAApCTBEHHble  YCJIYTH,
a TaKk)Ke Ha peltieHus U JeicTBus (6e3geticterue) M®LI u ero paboTHUKOB;

[TocraHoBneHve ['ylaBbl MyHULMNAJBHOTO O0Opa3oBaHus «KameHCKUi
ropogckoii okpyr» ot 08.02.2019 Ne 287 «0O06 yrtBepkaeHuu IlosioykeHusi o6
0COOEHHOCTSIX TIOJaud UM pPAacCMOTpeHUs >Kajo0 Ha pellleHUs U [JelCTBUs
(be3meticTBre) ApmuHuCcTpalyd KaMeHCKOro ropo/iCKOrO OKpyTa, OTpPac/eBbIX
(pyHKLMOHANMBHBIX) OPraHOB AMHHHMCTpaLyd KaMeHCKOro ropo/iCKoro OKpyra,
MpefOoCTaB/SIIOIIUX ~ MYHULMIIAIbHBIE YCJAYTU W UX [JO/DKHOCTHBIX — JIWLI,
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MYHULMMANbHBIX CAYyXKalUX, MPeJ0oCTaB/IsSOLMX MYHULUNA/IbHbIE YCIyTH, a
TaK)Ke Ha perieHus U fetictBus (0e3zetictBue) M®II 1 ero pabOTHUKOBY;

[Ipyka3 MyHULUIIAIBHOTO Ka3eHHOI0 YyupexaeHus «ApxuB KameHCKOro
ropoackoro okpyra» ot 13.03.2019 Ne01-05/16 «O Ha3HaueHUM JivLa,
YIIOJTHOMOYEHHOTO Ha pacCMOTpeHHe >Kano0, TOCTYNUBIIMX B MYHHIUIIA/IBEHOE
Ka3eHHOe yupexxzaeHue «ApxuB KameHCKOro ropofcKOro OKpyra».

136. ITonmHasg wHGOpMaLMsS O TOpPSAKe T0Jaud M PACCMOTPEHHUN »KaoO0bI
Ha pelleHuUss U felictBus  (Oe3zeiicTBUe) MYyHMILIMITAJBHOTO  apXUBa,
MPeJOCTaB/ISIOIIET0 MYHULIMIIAIBHYI0 YCIYTYy, €ro [AO/DKHOCTHBIX JIML, U
pabOTHUKOB, a Tak)ke peleHus u jetictBus (6e3meiictBre) M®PLI, paboTHHKOB
M®IL] pa3menieHa B pasgene «/lornonHuTenbHas WHQopMaUus» Ha EanHoM
rnoprajie  COOTBETCTBYIOLLIEM  MYHULMIIAJBHOM  YCAYrM 1O aJipecy
www.gosuslugi.ru/25904/1/info.
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